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A	sample	letter	to	terminate	a	lease	agreement	is	a	template.	It	helps	you	officially	end	your	rental	contract.	Its	crucial	for	a	smooth	and	legal	exit.This	article	gives	you	examples.	We	provide	various	letter	samples.	These	make	writing	your	own	termination	letter	easy.Use	our	templates.	Save	time	and	avoid	mistakes.	Get	the	process	right	the	first
time.Sample	Letter	to	Terminate	a	Lease	Agreement[Your	Name][Your	Address][Your	Phone	Number][Your	Email	Address][Date][Landlords	Name][Landlords	Address]Dear	[Landlords	Name],This	letter	formally	notifies	you	of	my	intention	to	terminate	my	lease	agreement	for	the	property	located	at	[Property	Address].	My	current	lease	agreement
ends	on	[Lease	End	Date].	However,	due	to	unforeseen	circumstances,	I	need	to	vacate	the	premises	earlier,	on	[New	Vacate	Date].Please	find	attached	a	copy	of	my	current	lease	agreement	for	your	reference.	I	understand	that	early	termination	may	result	in	penalties	as	outlined	in	the	agreement.	I	am	prepared	to	discuss	these	penalties	with	you
and	seek	a	mutually	agreeable	solution.	Prompt	action	on	this	matter	is	important	to	me.My	reason	for	needing	to	vacate	the	property	is	[Briefly	explain	reason	keep	it	concise;	for	example:	a	job	relocation	requiring	immediate	departure.	or	unforeseen	family	emergency	requiring	me	to	move	closer	to	family.].	I	appreciate	your	understanding	in	this
difficult	situation.I	will	ensure	the	property	is	left	clean	and	in	good	condition,	ready	for	a	new	tenant.	I	propose	scheduling	a	meeting	to	discuss	the	details	of	my	departure	and	the	process	for	returning	the	keys.	Please	let	me	know	what	time	and	day	works	best	for	you	in	the	coming	week.Thank	you	for	your	time	and	consideration.	I	look	forward	to
hearing	from	you	soon.Sincerely,[Your	Signature]How	to	Write	a	Sample	Letter	to	Terminate	a	Lease	AgreementUnderstanding	Your	Lease	AgreementBefore	embarking	on	the	epistolary	process	of	lease	termination,	meticulously	review	your	lease	agreement.	This	document,	a	legally	binding	contract,	dictates	the	specifics	of	your	tenancy	and
outlines	the	procedure	for	early	termination.	Identify	any	clauses	pertaining	to	breaking	the	lease,	including	stipulated	penalties	or	required	notification	periods.	Failure	to	adhere	to	these	stipulations	could	result	in	significant	financial	repercussions.	Ignoring	this	step	is	akin	to	navigating	a	labyrinth	blindfolded.Crafting	Your	Termination	Notice:
Essential	ComponentsYour	termination	letter	should	be	concise	yet	comprehensive.	Begin	with	a	formal	salutation,	addressing	your	landlord	by	name	and	title.	Clearly	state	your	intent	to	terminate	the	lease	agreement,	specifying	the	exact	date	of	termination.	Cite	the	specific	clause	in	the	lease	agreement	that	permits	your	early	departure,	if
applicable.	Remember,	clarity	is	paramount	to	avoid	ambiguity	and	potential	disputes.Providing	Justification	(Optional,	Yet	Often	Beneficial)While	not	always	obligatory,	providing	a	succinct	rationale	for	your	early	departure	can	engender	goodwill.	This	isnt	an	opportunity	for	a	protracted	diatribe,	but	rather	a	concise	explanation.	Relocation	for	a	job
opportunity	or	unforeseen	personal	circumstances	are	generally	accepted	reasons.	However,	brevity	is	key;	avoid	superfluous	details.Formalizing	Your	Notification:	Dates	and	DetailsPrecisely	state	the	date	of	your	letter	and	the	desired	termination	date.	Ensure	this	aligns	with	the	stipulations	outlined	in	your	lease.	Include	your	full	name,	current
address,	contact	information	(phone	number	and	email	address),	and	your	lease	agreement	number	or	property	address	for	unambiguous	identification.	Accuracy	is	paramount;	even	minor	errors	can	obfuscate	your	intentions.Proof	of	Delivery:	Safeguarding	Your	InterestsRetain	a	copy	of	your	letter	for	your	records.	Utilize	a	delivery	method	that
provides	proof	of	receipt,	such	as	certified	mail	with	return	receipt	requested.	This	irrefutable	evidence	protects	you	against	any	claims	of	non-receipt.	Sending	the	letter	via	email,	while	convenient,	lacks	the	probative	value	of	certified	mail.	This	is	a	crucial	step,	often	overlooked.Addressing	Potential	Disputes	and	ContingenciesAnticipate	potential
disputes.	If	you	foresee	any	challenges,	consult	with	a	legal	professional.	They	can	provide	guidance	tailored	to	your	specific	circumstances	and	ensure	your	rights	are	protected.	Ignoring	potential	legal	ramifications	could	lead	to	unforeseen	complications	and	protracted	litigation.	It	is	prudent	to	seek	counsel.Post-Termination	Procedures:	Completing
the	ProcessUpon	successful	termination,	diligently	follow	the	outlined	procedures	for	vacating	the	premises.	Return	the	keys	as	stipulated	in	the	agreement.	Conduct	a	thorough	cleaning	to	ensure	the	property	is	left	in	a	habitable	condition.	Maintain	concise	communication	with	your	landlord	throughout	the	entire	process.	A	well-executed	exit
minimizes	future	complications.FAQs	about	sample	letter	to	terminate	a	lease	agreementTerminating	a	lease	agreement	requires	careful	consideration	and	adherence	to	legal	procedures.	A	well-written	letter	is	crucial	for	a	smooth	and	legally	sound	process.What	information	is	essential	to	include	in	a	lease	termination	letter?A	comprehensive	lease
termination	letter	should	include	the	tenants	full	name	and	address,	the	property	address,	the	lease	agreement	date,	the	intended	termination	date,	a	clear	statement	of	intent	to	terminate,	the	reason	for	termination	(if	applicable	and	permissible),	and	the	tenants	signature.	Its	also	wise	to	include	the	landlords	contact	information	for	confirmation	of
receipt.When	should	I	send	the	termination	letter?The	timing	of	the	letter	depends	entirely	on	the	terms	of	your	lease	agreement.	Carefully	review	the	lease	for	clauses	specifying	the	required	notice	period.	Generally,	sending	the	letter	well	within	the	stipulated	timeframe	is	crucial	to	avoid	penalties	or	legal	complications.	Consider	sending	it	via
certified	mail	with	return	receipt	requested	for	proof	of	delivery.What	if	my	landlord	refuses	to	accept	my	termination	request?If	your	landlord	unjustly	refuses	to	accept	your	valid	termination	request,	you	might	need	to	consult	with	a	legal	professional.	Document	all	communication,	including	the	termination	letter	and	any	subsequent	responses	from
your	landlord.	The	specifics	of	your	legal	recourse	will	depend	on	your	jurisdiction	and	the	terms	of	your	lease	agreement.Are	there	any	specific	legal	requirements	for	terminating	a	lease?Lease	termination	laws	vary	significantly	by	location.	Familiarize	yourself	with	your	state	or	local	laws	regarding	lease	terminations,	including	any	required
grounds	for	breaking	the	lease	(such	as	landlord	breach	of	contract)	and	the	appropriate	notice	periods.	Legal	counsel	can	provide	valuable	guidance	specific	to	your	situation.Can	I	use	a	generic	sample	letter,	or	do	I	need	a	customized	one?While	sample	letters	can	provide	a	helpful	template,	its	always	best	to	customize	the	letter	according	to	your
specific	circumstances	and	lease	agreement.	Using	a	generic	letter	might	lead	to	misunderstandings	or	complications.	A	customized	letter	ensures	clarity	and	reflects	your	individual	situation	accurately.Related:Sample	Letter	To	Bankruptcy	Court	Regarding	Releasing	Of	InfoSample	Letter	To	Boss	Requesting	Full	Tme	PositionSample	Letter	To
Manager	To	Release	CandidateSample	Letter	To	Cancel	La	Fitness	MembershipSample	Letter	To	The	Editor	Sample	Letter	To	The	Editor	Table	of	Contents	Depending	on	where	youre	ending	your	lease,	you	will	want	to	use	a	state-specific	form	to	ensure	you	comply	with	applicable	legal	requirements.	Legal	Templates	offers	lease	termination	letters
for	each	state,	so	you	can	choose	the	one	that	aligns	with	your	areas	legal	requirements.	What	Is	a	Lease	Termination	Letter?A	lease	termination	letter	lets	a	landlord	or	tenant	end	a	periodic	lease	with	adequate	notice.	Its	often	used	to	end	a	month-to-month	lease,	but	either	party	can	use	it	to	end	a	week-to-week	or	year-to-year	lease.	A	landlord	or
tenant	will	often	deliver	this	document	to	the	other	party	to	clarify	when	the	property	will	be	vacant.If	a	disagreement	arises	with	your	attempt	to	end	a	lease,	a	court	may	not	side	with	you	if	you	didnt	use	a	lease	exit	letter	and	failed	to	provide	proper	notice.	Ideally,	you	should	use	Legal	Templatess	lease	termination	letter	when	ending	a	lease	to	give
yourself	adequate	protection.Lease	Termination	Letter	vs.	Eviction	NoticeA	lease	termination	letter	lets	a	landlord	or	tenant	end	a	lease	when	both	parties	follow	the	leases	terms,	while	an	eviction	notice	informs	a	tenant	that	they	must	fix	a	lease	violation	or	move	out.	A	landlord	or	tenant	sends	a	lease	termination	letter	due	to	changes	in
circumstances,	while	a	landlord	sends	an	eviction	notice	letter	due	to	a	tenants	non-compliance.	FactorLease	Termination	LetterEviction	Notice	Initiating	PartyLandlord	or	tenantLandlord	VoluntarinessVoluntary	choice	to	initiate	but	the	other	party	must	respect	itTenant	must	fix	the	issue	or	move	out	ReasonsMutual	agreement	or	change	in
circumstancesLate	rent	payments,	noise	complaints,	other	violations	OutcomeTenant	leaves	on	their	ownTenant	leaves	on	their	own	or	landlord	proceeds	with	eviction	processWhat	Are	State	Rules	for	Terminating	Month-to-Month	Leases?The	standard	notice	period	is	30	days,	but	the	notice	period	you	must	follow	depends	on	whether	youre	the
landlord	or	the	tenant	and	where	you	live.	When	you	use	a	letter	that	accounts	for	your	states	notice	requirements,	you	can	comply	with	state	laws	that	demand	the	terminating	party	issue	a	certain	amount	of	notice	before	ending	the	lease.To	understand	your	obligations,	review	state	laws	regarding	the	notice	a	landlord	or	tenant	must	give	before
terminating	a	month-to-month	lease.	What	to	Do	Before	Writing	a	Lease	Termination	LetterStudy	state	laws	before	writing	an	ending	lease	letter,	as	they	dictate	the	amount	of	notice	you	must	give.	Understand	the	differences	between	landlord	and	tenant	obligations,	as	your	required	notice	period	may	differ	depending	on	who	you	are.You	must	also
consult	the	original	lease	to	ensure	compliance	with	any	clauses	about	termination.	If	the	lease	requires	more	notice	than	state	law,	the	leases	provisions	will	typically	apply,	as	state	law	only	provides	a	minimum	required	notice	period.	However,	if	the	lease	requires	less	notice	than	state	law,	state	law	will	typically	override	the	lease.If	you	dont	give
enough	notice	of	termination	of	the	lease,	you	might	have	to	uphold	the	agreement	until	the	legal	minimum	notice	period	ends.	Understand	your	obligations	beforehand	to	avoid	any	confusion.How	to	Write	a	Lease	Termination	Letter	as	a	Landlord	or	TenantThese	step-by-step	instructions	apply	whether	youre	a	landlord	or	a	tenant.	Work	with	these
steps	and	the	Legal	Templates	document	editor	to	write	a	comprehensive	and	accurate	termination	letter.1.	State	Whether	Youre	the	Tenant	or	LandlordIdentify	your	role	in	the	agreement	as	either	the	tenant	or	the	landlord.	Our	document	editor	makes	this	step	easy,	allowing	you	to	identify	yourself	at	the	very	beginning	of	the	process.	The	wording
will	be	updated	in	your	final	letter	to	reflect	the	parties	identities.	You	also	need	to	list	information	about	the	other	party,	either	the	tenant	or	the	landlord.	List	any	other	tenants	in	addition	to	the	primary	one	to	ensure	all	parties	are	aware	of	the	leases	end.	2.	Provide	Termination	DetailsThe	termination	details	should	include	a	lease-end	deadline.
This	timeline	must	comply	with	the	laws	of	your	state.You	can	also	include	a	lawful	reason	to	end	the	agreement.	State	laws	give	guidance	on	what	a	legal	versus	an	illegal	reason	is.	As	an	example,	a	landlord	lease	termination	letter	might	specify	changing	how	they	plan	to	use	the	property	(legal)	as	a	reason	but	not	the	cultural	identity	of	the	tenant
(illegal).If	you	dont	provide	a	lawful	reason,	the	other	party	can	challenge	the	termination.	In	this	case,	you	would	have	to	keep	fulfilling	your	obligations	under	the	contract	until	the	dispute	is	resolved.3.	Reference	the	Original	Lease	AgreementThe	letter	should	list	the	property	address	and	the	date	of	the	original	lease.	By	offering	this	information,
you	bring	clarity	and	certainty	to	the	letter.	There	will	be	no	doubt	that	you	and	the	other	party	know	which	lease	you	are	ending.4.	Finalize	DetailsA	lease	termination	letter	should	have	a	forwarding	address.	This	tells	the	landlord	where	to	send	the	security	deposit	or	otherwise	communicate	with	the	tenant.	You	can	use	our	document	editor	to
indicate	whether	you	want	proof	of	service,	which	is	an	acknowledgment	that	someone	has	delivered	the	termination	letter.What	Are	Tips	for	Writing	a	Lease	Termination	Letter?Keep	some	things	in	mind	while	writing	a	lease	termination	letter:Document	all	communication:	Keep	a	log	of	email,	telephone,	or	in-person	communications	with	the	other
party	before	and	after	delivering	the	letter	to	ensure	theyre	aware	of	key	details.Communicate	intent	as	early	as	possible:	Tell	the	other	party	of	your	intent	to	end	the	lease	as	soon	as	possible	to	give	them	time	to	make	proper	arrangements.Keep	a	copy:	Retain	a	copy	of	the	letter	for	your	records	so	you	can	reference	it	if	a	dispute	arises.What
Should	Landlords	Do	When	Ending	a	Lease?As	a	landlord,	you	have	certain	obligations	when	you	end	a	lease.	Youll	have	to	return	the	tenants	security	deposit	as	outlined	in	your	states	laws	and	the	lease	itself,	usually	within	14	to	30	days.	Typically,	landlords	can	keep	part	of	the	deposit	for	damage	repair	or	cleaning	costs	if	applicable.Follow	a	rental
inspection	checklist	to	assess	the	propertys	condition.	This	can	help	determine	whether	you	need	to	keep	part	of	the	deposit	or	do	any	renovations	before	a	new	tenant	comes	in.What	Should	Tenants	Do	When	Ending	a	Lease?As	a	tenant,	you	have	rights	and	obligations	when	ending	a	lease.	You	should	make	any	necessary	minor	repairs	and	leave	the
unit	in	good	condition.	Follow	the	landlords	instructions	for	moving	out,	such	as	where	to	deliver	the	keys.If	the	landlord	fails	to	return	your	security	deposit,	and	youre	rightfully	owed	it	back,	talk	to	them	about	getting	a	partial	or	full	refund.	If	speaking	with	your	landlord	doesnt	work,	you	can	write	and	send	a	security	deposit	demand	letter.What	If	I
Need	to	End	a	Fixed	Lease	Early?A	fixed	lease	is	meant	to	last	for	a	certain	period	and	expire	on	a	definitive	date.	If	you	want	to	end	it	before	it	expires,	you	can	use	Legal	Templatess	early	termination	letter.	Depending	on	your	reason	for	early	termination,	you	may	be	able	to	avoid	or	reduce	financial	penalties.	Be	sure	to	communicate	with	your
landlord	as	soon	as	possible.	If	you	fulfill	your	fixed	lease	but	dont	want	to	renew	again,	you	can	communicate	your	intent	not	to	renew	with	a	non-renewal	letter.	Sample	Lease	Termination	LettersYou	can	study	lease	termination	letters	specifically	for	landlords	and	tenants,	depending	on	which	party	you	are.Sample	Tenant	Lease	Termination
LetterBelow,	you	can	view	an	example	of	a	tenant	lease	termination	letter	to	understand	its	structure.	When	youre	ready,	create	your	own	via	our	template.	Sample	Landlord	Lease	Termination	LetterIf	youre	the	landlord	and	want	to	end	a	lease,	you	can	view	an	example	of	a	landlord	lease	termination	letter	and	use	our	document	editor	to	write	your
own.	End	Your	Lease	With	Legal	Templatess	HelpLegal	Templates	helps	you	end	your	lease	with	a	legally	compliant	lease	termination	letter	template.	You	can	use	our	document	editor	to	communicate	your	intentions	with	the	other	party	and	draft	a	professional	and	accurate	letter.	By	ensuring	you	include	all	relevant	details,	you	can	save	time,
money,	and	stress.Frequently	Asked	Questions	Both	parties	should	agree	on	a	termination	date,	any	financial	obligations,	and	move-out	conditions	and	get	their	mutual	agreement	in	writing.	A	landlord	might	have	the	option	to	start	the	eviction	process	against	a	tenant	who	stays	after	the	move-out	date.	Check	your	state	law	for	the	obligations	of
landlords	who	want	to	evict.	Yes,	you	can	usually	email	a	lease	cancellation	letter.	However,	it	is	important	to	check	the	original	lease	to	see	if	a	certain	delivery	method	is	required.	If	you	can	email	the	stop	lease	letter,	it	is	important	to	follow	up	with	the	other	party	to	verify	that	they	have	received	the	document.	You	can	send	your	letter	through
certified	mail.	This	method	will	issue	a	receipt	to	you	as	the	sender,	ensuring	a	successful	delivery.	You	can	also	use	a	certificate	of	service	and	have	the	recipient	sign	it	to	prove	theyve	received	the	letter.	If	you	dont	end	a	periodic	lease,	it	will	typically	keep	renewing	on	the	same	terms	until	either	party	provides	proper	notice	to	end	it.	You	can
prevent	unintended	renewals	by	using	Legal	Templatess	lease	termination	letter	template	and	following	the	required	notice	period	dictated	by	your	lease	and	state	laws.	At	one	time	or	another,	most	landlords	find	themselves	with	a	tenant	they	don't	want	to	keep.	However,	ending	a	tenancy	might	not	be	easy	unless	there	is	cause	or	your	lease
contains	a	termination	clause.	Termination	of	lease	clause	A	well-written	rental	document	includes	a	termination	of	lease	clause	that	permits	you,	as	the	landlord,	to	end	the	lease	under	certain	conditions,	such	as	when	you	are:	Selling	the	rental	property	Moving	yourself	or	a	family	member	in	Ending	the	lease	without	cause	Terminating	the	lease
early	If	such	a	clause	is	not	in	the	lease,	chances	are	you	can't	terminate	the	lease	early	without	anticipating	a	lawsuit	from	the	tenant	or	coming	to	a	mutual	agreement.	State	laws	vary	as	to	whether	a	landlord	can	remove	a	tenant	when	selling	the	property,	so	to	protect	yourself,	have	your	attorney	include	an	early	termination	clause	in	the	lease.
Once	you	give	notice,	allow	the	tenant	enough	time	to	move,	which	is	anywhere	from	30	to	90	days.	60	days	is	a	courteous	time	frame.	If	you're	terminating	a	month-to-month	tenancy,	you	must	provide	at	least	30	days'	notice	to	vacate,	although	some	cities	require	60	or	even	90	days.	Terminating	a	lease	To	terminate	your	tenant's	lease,	you	first
need	to	know	what's	in	your	lease	and	whether	you're	removing	your	tenant	for	cause	or	without	cause.	Removal	for	cause	can	include	instances	where	the	tenant:	Creates	a	nuisance	by	making	excessive	noise	on	a	regular	basis	Keeps	a	pet	when	the	lease	forbids	it	Damages	the	apartment	Sells	drugs	out	of	the	apartment	Sells	anything	out	of	the
apartment,	if	the	lease	forbids	it	Fails	to	pay	rent,	usually	for	two	months	or	more,	depending	on	the	state	Violates	any	laws	in	the	state,	such	as	creating	a	hazardous	condition	or	engaging	in	illegal	activities	Violates	a	clause	in	the	lease	Smokes	anywhere	in	the	building,	if	the	lease	prohibits	smoking	Has	an	expired	lease	If	your	tenant	is	violating
the	lease,	such	as	keeping	a	dog	despite	the	lease	forbidding	pets,	consider	giving	the	tenant	a	warning	in	writing	before	you	send	out	a	termination	of	lease	letter.	A	warning	letter	gives	your	tenant	time	to	cure	the	breach	by	removing	the	dog	or	by	moving	out.	If	you	terminate	the	lease	for	cause,	make	sure	you	do	your	part	by	keeping	the	unit
habitable.	If	you	don't,	you	can	expect	the	tenant	to	claim	he	doesn't	owe	any	additional	rent	because	you	violated	the	warranty	of	habitability.	Likewise,	if	you	sue	for	eviction,	the	tenant	can	counterclaim	by	stating	that	you	provided	uninhabitable	living	conditions.	Terminating	a	lease	without	cause	occurs	when	you	don't	have	a	reason	to	end	the
tenancy.	In	order	for	you	to	do	so,	your	lease	should	state	that	you	can	terminate	the	lease	early	and,	if	so,	how	much	notice	you	must	provide.	If	you	don't	have	that	clause,	you	are	limited	to	removing	the	tenant	for	cause.	Termination	of	lease	letter	Notice	of	lease	termination	in	a	letter	from	the	landlord	to	the	tenant	is	important	because	you're
documenting	the	reason	why	you're	ending	the	lease.	A	termination	letter	is	not	a	notice	to	quit	or	a	notice	of	eviction.	If,	however,	the	tenant	doesn't	vacate	after	the	effective	date	in	the	letter,	you	then	have	cause	to	evict	for	failure	to	comply.	Likewise,	if	the	tenant	is	destroying	property	or	doing	something	illegal	in	the	apartment,	you	can	start
eviction	proceedings	immediately.	A	notice	of	lease	termination	letter	should	be	written	on	the	landlord's	or	management	company's	letterhead	and	include:	The	date	of	the	letter	The	name	and	address	of	the	tenant	A	request	that	the	tenant	vacate	by	a	specific	date	The	reason	for	termination	A	reference	to	the	lease	clause	that	permits	you	to	end	the
lease	The	date	you	want	to	do	a	walk-through	inspection	A	request	for	the	tenant's	new	address	so	you	can	forward	the	security	deposit	minus	any	money	for	damages	other	than	usual	wear	and	tear	A	statement	that	the	tenant	must	leave	the	premises	in	good	or	"broom-clean"	condition	A	statement	requiring	the	tenant	to	turn	over	the	keys	when
vacating	A	well-drafted	termination	letter	allows	you	and	your	tenant	to	agree	upon	a	lease	termination	date	and	helps	you	avoid	bringing	an	eviction,	or	unlawful	detainer,	proceeding	in	court.	You	can	draft	your	termination	of	lease	letter	yourself	using	an	online	templateor	you	can	hire	an	attorney	to	draft	the	letter	for	you.	A	lease	termination	letter
is	a	written	notice	provided	by	a	tenant	to	a	landlord	indicating	the	tenants	intent	to	vacate	the	rental	property	and	end	the	lease	agreement.	The	letter	typically	includes	the	date	the	tenant	plans	to	move	out,	the	reason	for	vacating,	and	any	other	relevant	information	such	as	the	tenants	willingness	to	pay	any	penalties	for	breaking	the	lease.	It	also
serves	as	a	formal	notice	for	the	landlord	to	be	aware	of	the	date	of	vacating,	and	any	other	necessary	steps	that	needs	to	be	taken	by	the	tenant	to	ensure	a	smooth	transition	and	return	of	the	keys.	What	to	Include	in	a	Lease	Termination	LetterA	lease	termination	letter	should	include	the	following	information:The	date	of	the	letterThe	names	of	all
parties	involved	in	the	lease	agreementThe	address	of	the	rental	propertyThe	date	on	which	the	tenant	will	vacate	the	propertyThe	reason	for	terminating	the	lease	(if	applicable)A	statement	confirming	that	the	tenant	will	fulfill	all	obligations	under	the	lease	agreement,	including	returning	keys	and	paying	any	outstanding	rent	or	feesA	reminder	of
the	tenants	responsibility	to	leave	the	property	in	a	clean	and	undamaged	condition	Lease	Termination	Letter	FormatThe	format	of	a	lease	termination	letter	is	as	follows:Start	with	the	senders	address	and	contact	information,	including	name,	address,	city,	state,	zip	code,	email	addressInclude	todays	dateNext,	the	recipients	address	and	contact
information,	including	name	and	addressA	salutation,	Dear	Recipient,The	body	of	the	letter,	which	includes	the	reason	for	the	letter	(in	this	case,	vacating	the	property),	the	date	of	vacating,	the	notice	period	as	per	the	lease	agreement,	the	reason	for	vacating,	the	willingness	to	pay	any	penalties	as	per	the	lease	agreement,	the	steps	to	be	taken	for	a
smooth	transition	and	return	of	keys	and	leaving	the	property	in	good	condition.A	closing,	Sincerely,	the	signature	of	the	sender	(optional),	and	the	senders	name	From	Landlord	to	a	TenantThis	type	of	letter	can	also	be	written	by	a	landlord.	A	lease	termination	letter	from	landlord	to	tenant	typically	includes	the	date	the	lease	will	be	terminated,	the
reason	for	the	termination,	and	the	date	by	which	the	tenant	is	required	to	vacate	the	property.	It	also	serves	as	a	formal	notice	for	the	tenant	to	be	aware	of	the	date	of	termination	and	vacating,	and	any	other	necessary	steps	that	need	to	be	taken	by	the	tenant,	such	as	paying	any	outstanding	debts	or	damages	to	the	property.	The	letter	may	also
inform	the	tenant	about	the	legal	action	if	the	tenant	fails	to	vacate	the	property	on	the	specified	date.	Lease	Termination	Letter	TemplatesSee	below	for	the	following	templates:	Sample	Lease	Termination	Letter	from	Tenant,	Month-to-Month	Lease	Termination	Letter,	Formal	Lease	Termination	Letter	from	Landlord,	and	Friendly	Lease	Termination
Letter	from	Landlord.Modify	the	templates	to	fit	your	needs,	fill	in	the	correct	information	for	your	situation,	and	consult	with	local	laws	and	regulations	as	your	area	may	have	specific	legal	requirements.	Sample	Lease	Termination	Letter	from	Tenant[Your	Name][Your	Address][City,	State	ZIP	Code][Phone	Number][Email	Address][Today's	Date]
[Landlord's	Name][Landlord's	Address][City,	State	ZIP	Code]Dear	[Landlord's	Name],I	am	writing	to	inform	you	that	I	will	be	vacating	the	rental	property	located	at	[Property	Address]	on	[Move-out	Date].	I	understand	that	my	lease	agreement	requires	a	[Notice	Period,	e.g.	30-day]	notice	before	vacating	the	property,	and	I	am	providing	notice	in
accordance	with	that	requirement.I	have	enjoyed	living	at	the	property,	but	due	to	[Reason	for	Vacating,	such	as	Job	Relocation,	Purchase	of	a	Home,	etc.],	I	will	be	unable	to	fulfill	the	remaining	term	of	my	lease.	I	understand	that	there	may	be	penalties	for	breaking	the	lease,	and	I	am	willing	to	pay	any	such	penalties	as	outlined	in	the	lease
agreement.Please	let	me	know	if	there	are	any	additional	steps	I	need	to	take	in	order	to	ensure	a	smooth	transition	and	return	of	the	keys.	I	will	also	make	sure	to	leave	the	property	in	the	same	condition	as	when	I	received	it,	with	the	exception	of	normal	wear	and	tear.Sincerely,[Your	Name]	Sample	Lease	Termination	Letter	from	Tenant	with
ExampleJohn	Summers2934	5th	St.	Apt	#33Anytown,	USA	55434jsummers@example.comJanuary	26,	2023Jane	Donovan192	Park	AvenueAnytown,	USA	55424Dear	Ms.	Donovan,I	am	writing	to	inform	you	that	I	will	be	vacating	the	rental	property	located	at	2934	5th	Street	Apt	#33	on	May	31st,	2024.	I	understand	that	my	lease	agreement	requires	a
30-day	notice	before	vacating	the	property,	and	I	am	providing	notice	in	accordance	with	that	requirement.I	have	enjoyed	living	at	the	property,	but	due	to	a	job	relocation,	I	will	be	unable	to	fulfill	the	remaining	term	of	my	lease.	I	understand	that	there	may	be	penalties	for	breaking	the	lease,	and	I	am	willing	to	pay	any	such	penalties	as	outlined	in
the	lease	agreement.Please	let	me	know	if	there	are	any	additional	steps	I	need	to	take	in	order	to	ensure	a	smooth	transition	and	return	of	the	keys.	I	will	also	make	sure	to	leave	the	property	in	the	same	condition	as	when	I	received	it,	with	the	exception	of	normal	wear	and	tear.Sincerely,John	Summers	Month	to	Month	Lease	Termination	Letter
Template[Tenant's	Name][Tenant's	Address][City,	State	ZIP	Code][Phone	Number][Email	Address][Today's	Date][Landlord's	Name][Landlord's	Address][City,	State	ZIP	Code]Dear	[Landlord's	Name],I	am	writing	to	inform	you	that	I	will	be	vacating	the	rental	property	located	at	[property	address]	on	[move-out	date].	As	per	the	month-to-month	lease
agreement,	I	am	providing	[X]	days	notice	of	my	intent	to	vacate	the	property.I	have	enjoyed	living	in	the	property	and	appreciate	the	landlord-tenant	relationship	we	have	had.	However,	due	to	[reason	for	termination,	e.g.	personal	circumstances,	financial	constraints,	etc.],	I	will	be	unable	to	continue	my	tenancy.I	will	make	sure	to	leave	the	property
in	good	condition,	and	return	the	keys	to	you	on	or	before	the	move-out	date.	I	will	also	arrange	a	final	walk-through	with	you	to	ensure	that	everything	is	in	order.I	would	like	to	thank	you	for	your	understanding	and	cooperation	during	my	tenancy.	I	hope	that	you	will	find	a	new	tenant	soon.If	you	have	any	questions	or	concerns,	please	do	not
hesitate	to	contact	me.Sincerely,[Tenant's	Name]	Sample	Lease	Termination	Letter	from	Landlord	to	Tenant	(Formal)[Landlord's	Name][Landlord's	Address][City,	State	ZIP	Code][Phone	Number][Email	Address][Today's	Date][Tenant's	Name][Tenant's	Address][City,	State	ZIP	Code]Dear	[Tenant's	Name],I	am	writing	to	inform	you	that	your	lease
agreement	for	the	rental	property	located	at	[Property	Address]	will	be	terminated	on	[Termination	Date].	This	decision	is	based	on	[Reason	for	Termination,	such	as	non-payment	of	rent,	violation	of	lease	terms,	etc.].As	per	the	lease	agreement,	you	are	required	to	vacate	the	property	on	or	before	[vacate	date].	Please	note	that	any	failure	to	vacate
the	property	on	the	specified	date	may	result	in	legal	action.You	are	also	responsible	for	any	outstanding	debts	or	damages	to	the	property.	If	there	are	any	unpaid	rent	or	damages,	please	make	arrangements	to	pay	them	before	the	vacate	date.If	you	have	any	questions	or	concerns	regarding	this	matter,	please	do	not	hesitate	to	contact	me.Sincerely,
[Landlord's	Name]	Sample	Lease	Termination	Letter	from	Landlord	to	Tenant	(Friendly)[Landlord's	Name][Landlord's	Address][City,	State	ZIP	Code][Email	Address][Today's	Date][Tenant's	Name][Tenant's	Address][City,	State	ZIP	Code]Dear	[Tenant's	Name],I	hope	this	letter	finds	you	well.	I	am	writing	to	inform	you	that	your	lease	agreement	for	the
rental	property	located	at	[property	address]	will	be	ending	on	[termination	date].As	per	the	lease	agreement,	you	are	required	to	vacate	the	property	on	or	before	[vacate	date].We	appreciate	your	tenancy	and	hope	that	you	have	enjoyed	living	in	the	property.	We	would	like	to	thank	you	for	being	a	responsible	tenant	and	taking	good	care	of	the
property.As	you	prepare	to	move	out,	please	make	sure	to	leave	the	property	in	good	condition	and	return	the	keys	to	us.	We	will	conduct	a	final	inspection	and	if	everything	is	in	order,	we	will	process	your	security	deposit	refund	as	soon	as	possible.We	understand	that	moving	can	be	stressful,	and	we	want	to	make	the	process	as	smooth	as	possible
for	you.	If	you	need	any	assistance	or	have	any	questions,	please	don't	hesitate	to	reach	out	to	us.	We	are	here	to	help.Sincerely,[Landlord's	Name]View	PDFPrint	Page	A	lease	termination	letter	is	an	official	notice	sent	by	either	the	landlord	or	tenant	to	cancel	a	lease.	The	letter	states	the	partys	intention	to	terminate	their	lease	with	a	requested
move-out	date.	It	is	recommended,	but	not	required,	to	have	the	letter	sent	to	the	other	party	via	certified	mail	with	a	return	receipt.	In	the	chance	the	other	party	denies	receiving	notice,	a	certified	letter	will	have	the	return	receipt	showing	the	letter	was	received.Table	of	ContentsBy	Type	(4)Commercial	Lease	Termination	Letter	Letter	from	the
tenant	that	informs	the	landlord	of	their	intention	to	cancel	the	lease	or	not	renew.Download:	Adobe	PDF,	MS	Word,	Rich	Text	FormatEarly	Lease	Termination	Letter	Letter	informing	the	landlord	that	the	tenant	would	like	to	be	released	from	the	lease.Download:	Adobe	PDF,	MS	Word,	Rich	Text	FormatMonth-to-Month	Lease	Termination	Letter	Or
30-day	notice	to	terminate,	issues	notice	to	the	other	party	that	the	month-to-month	lease	will	terminate	within	the	required	timeframe.Download:	Adobe	PDF,	MS	Word,	Rich	Text	FormatLease	Release	Form	Removes	the	tenant	from	the	lease	and,	after	signing,	neither	the	landlord	or	tenant	will	be	bound	to	one	another.Download:	Adobe	PDF,	MS
Word,	Rich	Text	FormatHow	to	Send	a	Lease	Termination	Letter	(4	steps)Step	1	Read	the	LeaseRead	the	lease	agreement	signed	between	the	landlord	and	tenant.	The	minimum	required	State	period	does	not	matter	if	there	is	a	longer	period	mention	in	the	lease.	Most	month-to-month	leases	have	thirty	(30)	days	as	the	minimum	required	notice	to
terminate.Notice	is	usually	given	for	thirty	(30)	days	AFTER	the	next	payment	date.	So	if	the	lease	termination	is	being	sent	on	the	15th	of	the	month,	and	payment	is	due	on	the	1st,	the	lease	termination	notice	is	really	for	45	days.Step	2	Drafting	the	Termination	LetterEnter	the	other	partys	current	information.	Otherwise,	the	mailing	address	for
notices	in	the	lease	will	be	best.	After	everything	has	been	written,	the	terminating	party	should	sign	the	letter	and	send	by	certified	letter	with	a	return	receipt.	This	is	very	important	to	have	proof	the	other	party	received	the	letter	in	the	chance	they	attempt	to	deny	this	at	a	later	time.Step	3	Communicate	with	the	Receiving	PartyAfter	the	letter	is
sent	its	best	to	verbally	communicate	with	the	other	party	to	plan	to	vacate	the	premises	and	obtaining	the	security	deposit.	Most	States	have	a	minimum	requirement	when	the	deposit	is	to	be	returned	to	the	tenant.Step	4	Moving	OutUpon	confirmation	that	the	lease	is	terminated,	the	steps	to	plan	moving	out	dates	is	best	to	schedule	on	the
premises	to	let	other	tenants	be	made	aware	(if	any).	This	also	lets	the	landlord	plan	on	marketing	the	property	when	they	should	schedule	appointments	with	new	tenants	when	re-renting	the	property.Contract	used	in	rentingThis	article	needs	additional	citations	for	verification.	Please	help	improve	this	article	by	adding	citations	to	reliable	sources.
Unsourced	material	may	be	challenged	and	removed.Find	sources:"Rental	agreement"news	newspapers	books	scholar	JSTOR	(March	2017)	(Learn	how	and	when	to	remove	this	message)A	rental	agreement	is	a	contract	of	rental,	usually	written,	between	the	owner	of	a	property	and	a	renter	who	desires	to	have	temporary	possession	of	the	property;
it	is	distinguished	from	a	lease,	which	is	more	typically	for	a	fixed	term.[1]	As	a	minimum,	the	agreement	identifies	the	parties,	the	property,	the	term	of	the	rental,	and	the	amount	of	rent	for	the	term.	The	owner	of	the	property	may	be	referred	to	as	the	lessor	and	the	renter	as	the	lessee.There	is	typically	an	implied,	explicit,	or	written	rental
agreement	or	contract	involved	to	specify	the	terms	of	the	rental,	which	are	regulated	and	managed	under	contract	law.Examples	include	letting	out	real	estate	(real	property)	for	the	purpose	of	housing	tenure	(where	the	tenant	rents	a	residence	to	live	in),	parking	space	for	a	vehicle(s),	storage	space,	whole	or	portions	of	properties	for	business,
agricultural,	institutional,	or	government	use,	or	other	reasons.When	renting	real	estate,	the	person(s)	or	party	who	lives	in	or	occupies	the	real	estate	is	often	called	a	tenant,	paying	rent	to	the	owner	of	the	property,	often	called	a	landlord	(or	landlady).	The	real	estate	rented	may	be	all	or	part	of	almost	any	real	estate,	such	as	an	apartment,	house,
building,	business	office(s)	or	suite,	land,	farm,	or	merely	an	inside	or	outside	space	to	park	a	vehicle,	or	store	things	all	under	real	estate	law.The	tenancy	agreement	for	real	estate	is	often	called	a	lease,	and	usually	involves	specific	property	rights	in	real	property,	as	opposed	to	chattels.	In	addition	to	the	basics	of	a	rental	(who,	what,	when,	how
much),	a	real	estate	rental	may	go	into	much	more	detail	on	these	and	other	issues.	The	real	estate	may	be	rented	for	housing,	parking	a	vehicle(s),	storage,	business,	agricultural,	institutional,	or	government	use,	or	other	reasons.	Who:	The	parties	involved	in	the	contract,	the	lessor	(sometimes	called	the	owner	or	landlord)	and	the	lessee	(sometimes
called	the	renter	or	tenant)	are	identified	in	the	contract.	A	housing	lease	may	specify	whether	the	renter	is	living	alone,	with	family,	children,	roommate,	visitors.	A	rental	may	delineate	the	rights	and	obligations	of	each	of	these.	For	example,	a	"sub-let"	to	a	stranger	might	not	be	permitted	without	permission	of	the	landlord.	This	also	applies	to
whether	or	not	pets	may	be	kept	by	the	renter.	On	the	other	hand,	the	renter	may	also	have	specific	rights	against	intrusions	by	the	landlord	(or	other	tenants),	except	under	emergency	circumstances.	A	renter	is	in	possession	of	the	property,	and	a	landlord	would	be	trespassing	upon	the	renter's	rights	if	entry	is	made	without	proper	notice	and
authority	(e.g.,	24	hours'	notice,	daytime,	knock	first,	except	for	emergency	repairs,	in	case	of	fire,	flood,	etc.).What:	Rented	real	estate	may	include	all	or	part	of	almost	any	real	property,	such	as	an	apartment,	house,	building,	business	office(s)	or	suite,	land,	farm,	or	merely	an	inside	or	outside	space	to	park	a	vehicle,	or	store	things.	The	premises
rented	may	include	not	only	specific	rooms,	but	also	access	to	other	common	areas	such	as	off-street	parking,	basement	or	attic	storage,	laundry	facility,	pool,	roof-deck,	balconies,	etc.	The	agreement	may	specify	how	and	when	these	places	may	be	used,	and	by	whom.	There	may	be	detailed	description	of	the	current	condition	of	the	premises,	for
comparison	with	the	condition	at	the	time	the	premises	are	surrendered.	Property	may	be	rented	furnished,	unfurnished,	or	partly-furnished.	Partly-furnished	may	mean	that	major	appliances	or	"white	goods"	are	made	available	but	not	tables	and	chairs.[2]When:	the	term	of	the	rental	may	be	for	a	night	(e.g.,	a	hotel	room),	weeks,	months,	or	years.
There	may	be	statutory	provisions	requiring	registration	of	any	rental	that	could	extend	for	more	than	a	specified	number	of	years	(e.g.,	seven)	in	order	to	be	enforceable	against	a	new	landlord.A	typical	rental	is	either	annual	or	month-to-month,	and	the	amount	of	rent	may	be	different	for	long-term	renters	(because	of	lower	turnover	costs).	Leaving
a	long-term	lease	before	its	expiration	could	result	in	penalties,	or	even	the	cost	of	the	entire	agreed	period	(if	the	landlord	is	unable	to	find	a	suitable	replacement	tenant	after	diligent	pursuit).	If	a	tenant	stays	beyond	the	end	of	a	lease	for	a	term	of	years	(one	or	more),	then	the	parties	may	agree	that	the	lease	will	be	automatically	renewed,	or	it	may
simply	convert	to	a	tenancy	at	will	(month-to-month)	at	the	pro-rated	monthly	cost	of	the	previous	annual	lease.	If	a	tenant	at	will	is	given	notice	to	quit	the	premises,	and	refuses	to	do	so,	the	landlord	then	begins	eviction	proceedings.	In	many	places	it	is	completely	illegal	to	change	locks	on	doors,	or	remove	personal	belongings,	let	alone	forcibly
eject	a	person,	without	a	court	order	of	eviction.	There	may	be	strict	rules	of	procedure,	and	stiff	penalties	(triple	damages,	plus	attorneys'	fees)	for	violations.How	much:	Rent	may	be	payable	monthly,	annually,	or	in	advance,	or	as	otherwise	agreed.	A	typical	arrangement	for	tenancy	at	will	is	"first	and	last	month's	rent"	plus	a	security	deposit.	The
"last	month's	rent"	is	rent	that	has	yet	to	be	earned	by	the	landlord.	A	rental	agreement	or	lease	may	include	a	"rent	review"	clause	which	makes	provision	for	the	rental	amount	to	be	increased,	the	process	for	the	landlord	to	provide	notice	of	a	rent	increase	and	the	options	available	to	the	tenant	regarding	acceptance	or	rejection	of	the	proposed
increase.[3]Main	article:	Security	depositThe	security	deposit	is	often	handled	as	an	escrow	deposit,	owned	by	the	tenant,	but	held	by	the	landlord	until	the	premises	are	surrendered	in	good	condition	(ordinary	wear	and	tear	excepted).	In	some	states,	the	landlord	must	provide	the	tenant	with	the	name	and	account	number	of	the	bank	where	the
security	deposit	is	held,	and	pay	annual	interest	to	the	tenant.	Other	regulations	may	require	the	landlord	to	submit	a	list	of	pre-existing	damage	to	the	property,	or	forfeit	the	security	deposit	immediately	(because	there	is	no	way	to	determine	whether	a	prior	tenant	was	responsible).In	order	to	rent	or	lease	in	many	apartment	buildings,	a	renter	(also
referred	to	as	a	lessee")	is	often	required	to	provide	proof	of	renters	insurance	before	signing	the	rental	agreement.	There	is	a	special	type	of	the	homeowners	insurance	in	the	United	States	specifically	for	renters	HO-4.	This	is	commonly	referred	to	as	renter's	insurance	or	renter's	coverage.	Similar	to	condominium	coverage,	referred	to	as	a	HO-6
policy,	a	renter's	insurance	policy	covers	those	aspects	of	the	apartment	and	its	contents	not	specifically	covered	in	the	blanket	policy	written	for	the	complex.	This	policy	can	also	cover	liabilities	arising	from	accidents	and	intentional	injuries	for	guests	as	well	as	passers-by	up	to	150'	of	the	domicile.	Renter's	policies	provide	"named	peril"	coverage,
meaning	the	policy	states	specifically	what	you	are	insured	against.	Common	coverage	areas	are:Fire	or	LightningWindstormSmokeVandalism	or	Malicious	MischiefTheftAccidental	Discharge	of	WaterAdditional	events	including	riot,	aircraft,	explosion,	smoke,	hail,	falling	objects,	volcanic	eruption,	snow,	sleet,	and	weight	of	ice	may	also	be	covered.
[4]The	time	use	of	a	chattel	or	other	so	called	"personal	property"	is	covered	under	general	contract	law,	but	the	term	lease	also	nowadays	extends	to	long	term	rental	contracts	of	more	expensive	non-Real	properties	such	as	automobiles,	boats,	planes,	office	equipment	and	so	forth.	The	distinction	in	that	case	is	long	term	versus	short	term	rentals.
Some	non-real	properties	commonly	available	for	rent	or	lease	are:motion	pictures	on	VHS	or	DVD,	of	audio	CDs,	of	computer	programs	on	CD-ROM.transport	equipment,	such	as	an	automobile	or	a	bicycle.ships	and	boats,	in	which	case	rental	is	known	as	chartering,	and	the	rent	is	known	as	hire	or	freight	(depending	on	the	type	of	charter)aircraft,
in	which	case	rental	is	known	as	chartering,	or	leasing	if	the	rental	is	longer	termspecialized	tools,	such	as	a	chainsaw,	laptop,	IT	equipment	or	something	more	substantial,	such	as	a	forklift.large	equipment	such	as	cranes,	oil	rigs	and	submarines.a	deckchair	or	beach	chair	and	umbrella.furnituredesigner	handbags,	jewelry,[5]	sunglasses	and
watches.electrical	items	such	as	washing	machines[5]rentalIn	various	degrees,	renting	can	involve	buying	services	for	various	amounts	of	time,	such	as	staying	in	a	hotel,	using	a	computer	in	an	Internet	cafe,	or	riding	in	a	taxicab	(some	forms	of	English	use	the	term	"hiring"	for	this	activity).As	seen	from	the	examples,	some	rented	goods	are	used	on
the	spot,	but	usually	they	are	taken	along;	to	help	guarantee	that	they	are	brought	back,	one	or	more	of	the	following	applies:one	shows	an	identity	documentone	signs	a	contract;	any	damage	already	present	when	renting	may	be	noted	down	to	avoid	that	the	renter	is	blamed	for	it	when	the	good	is	returnedone	pays	a	damage	deposit	(a	refundable
fee	that	may	be	used	in	part	to	pay	for	damage	caused	by	the	renter)If	the	customer	has	a	credit	account	with	the	rental	company,	they	may	rent	over	several	months	(or	years)	and	will	receive	a	recurring	or	continuation	invoice	each	rental	period	until	they	return	the	equipment.	In	this	case	deposits	are	rarely	required.In	certain	types	of	rental
(sometimes	known	as	operated	or	wet	rental)	the	charge	may	be	calculated	by	the	rental	charge	+	timesheets	of	operators	or	drivers	supplied	by	the	rental	company	to	operate	the	equipment.	This	is	particularly	relevant	for	crane	rental	companies.Sometimes	the	risk	that	the	good	is	kept	is	reduced	by	it	being	a	special	model	or	having	signs	on	it	that
cannot	easily	be	removed,	making	it	obvious	that	it	is	owned	by	the	rental	company;	this	is	especially	effective	for	goods	used	in	public	places,	but	even	when	used	at	home	it	may	help	due	to	social	control.Persons	and	businesses	that	regularly	rent	goods	from	a	particular	company	generally	have	an	account	with	that	company,	which	reduces	the
administrative	procedure	(transaction	costs)	on	each	occasion.Signing	out	books	from	a	library	could	be	considered	renting	when	there	is	a	fee	per	book.	However	the	term	lending	is	more	common.Main	article:	Car	rentalIn	addition	to	the	above,	a	car	rental	agreement	may	include	various	restrictions	on	the	way	a	renter	can	use	a	car,	and	the
condition	in	which	it	must	be	returned.	For	example,	some	rentals	cannot	be	driven	off-road,	or	out	of	the	country,	or	towing	a	trailer,	without	specific	permission.	In	New	Zealand	you	may	have	to	specifically	endorse	a	promise	that	the	car	will	not	be	driven	onto	Ninety-mile	Beach	(because	of	the	hazardous	tides).There	will	certainly	be	a	requirement
to	show	a	driver's	license,	and	only	those	drivers	appearing	on	the	contract	may	be	authorized	to	drive.	It	may	include	an	option	to	purchase	auto	insurance	(motor	insurance,	UK),	if	the	renter	does	not	already	have	a	policy	to	cover	rentalsanother	important	consideration	for	multiple	drivers.	Some	agencies	may	even	require	a	bond	payable	if	the	car
is	not	returned	in	order,	often	held	in	the	form	of	a	credit-card	authorizationvoided	if	the	car	is	returned	per	agreement.	Renters	should	be	advised	about	their	responsibility	for	any	parking	or	traffic	violations	incurred	upon	the	vehicle	during	the	rental	period.	There	should	also	be	advice	on	handling	thefts,	accidents,	break-downs,	and
towing.Further	terms	may	include	added	fees	for	late	returns,	drop-off	at	a	different	location,	or	failure	to	top	up	the	petrol	immediately	before	the	return.Finally,	there	may	be	provisions	for	making	a	non-refundable	deposit	with	a	booking,	terms	for	payment	of	the	initial	period	(with	discounts,	vouchers,	etc.),	extended	periods,	and	any	damages	or
other	fees	that	accrue	prior	to	the	return.In	India,	the	rental	income	on	property	is	taxed	under	the	head	"income	from	house	property".	A	deduction	of	30%	is	allowed	from	total	rent	which	is	charged	to	tax.Italian	rental	agreements	on	real	estate	properties	are	not	uniquely	regulated	by	the	written	pact	agreed	by	the	owner	and	the	tenant.	Italian
civil	law	requires	a	correspondence	between	the	destination	of	use	(e.g.	residential,	commercial	activity)	agreed	by	the	contractual	parties	and	the	effective	destination	of	use	adopted	by	the	tenant	after	his	take	of	possession	of	the	property.	In	case	of	relevant	differences,	the	owner	has	the	faculty	to	resolve	the	contract	for	grave	non-fulfillment.[6]If
the	owner	does	not	opt	for	the	express	resolutive	option	established	by	law	or	by	the	contract,	the	contract	remains	in	force	and	the	civil	judge	is	entitled	by	law	to	appreciate	the	effective	use	of	the	real	estate,	as	well	as	the	awareness	and	implicit	tolerance	manifested	by	the	owner	(in	absence	of	any	resolutive	action	taken	with	regard	to	the
contract).	The	judge	is	entitled	to	determinate	the	new	contractual	agreement,	making	its	clauses	compliant	with	the	effective	destination	of	use	of	the	property.	The	new	import	of	the	contractual	obligation	(the	annual	rent)	is	usually	recalculated	in	application	of	standard	contracts	defined	by	the	association	of	the	real	estates'	owners	and	lessees,
both	at	a	national	and	at	a	provincial	level.[7]In	New	York	City,	rental	agreements	may	contain	a	good	guy	clause	provision.[8]Leasehold	estateLeasingRenting^	"What's	the	Difference	Between	a	Rental	Agreement	and	a	Lease	for	a	Rental	Property?".	2	September	2011.^	Spencer,	P.,	Furnished	Vs	Unfurnished	Rentals:	Whats	The	Difference?,	Move-
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Terminating	a	lease	agreement	requires	careful	consideration	and	adherence	to	legal	requirements.	A	well-written	lease	termination	letter	ensures	a	smooth	and	professional	transition,	protecting	both	landlords	and	tenants.	This	article	provides	eight	sample	letters	covering	various	scenarios,	offering	guidance	on	crafting	effective	communication.
Understanding	the	specific	terms	of	your	lease	and	local	laws	is	crucial	before	sending	any	termination	notice.	Remember	to	keep	a	copy	of	all	correspondence	for	your	records.Whether	youre	a	landlord	ending	a	lease	due	to	a	violation	or	a	tenant	needing	to	relocate,	these	examples	offer	starting	points	for	drafting	your	own	letter.	Each	sample
addresses	a	different	circumstance,	including	mutual	agreement,	landlord	non-compliance,	tenant	relocation,	and	more.	Adapt	these	samples	to	your	specific	situation,	ensuring	clarity	and	professionalism.	Always	consult	with	legal	counsel	if	you	have	any	doubts	about	the	legality	or	appropriateness	of	your	termination	notice.	[Your	Name][Your
Address][Your	Phone	Number][Your	Email	Address][Date][Landlords	Name][Landlords	Address]Subject:	Notice	of	Intent	to	Vacate	Dear	[Landlords	Name],	Please	accept	this	letter	as	formal	notification	that	I	will	be	vacating	the	premises	located	at	[Your	Address]	on	[Date],	which	is	the	end	of	my	lease	term.	I	have	enjoyed	living	at	this	property.	I
will	ensure	the	property	is	left	in	a	clean	and	undamaged	condition,	as	per	the	terms	of	our	lease	agreement.	Please	advise	on	the	process	for	returning	the	keys	and	receiving	my	security	deposit.	Sincerely,[Your	Signature][Your	Typed	Name]	[Landlords	Name][Landlords	Address][Landlords	Phone	Number][Landlords	Email	Address][Date][Tenants
Name][Tenants	Address]Subject:	Notice	of	Lease	Termination	Lease	Violation	Dear	[Tenants	Name],	This	letter	serves	as	official	notice	that	your	lease	agreement	for	the	property	located	at	[Tenants	Address]	is	hereby	terminated,	effective	[Date].	This	termination	is	due	to	your	violation	of	the	lease	agreement,	specifically	[Clearly	state	the	violation,
e.g.,	unauthorized	pet,	repeated	late	rent	payments].	[Mention	any	previous	warnings	or	notices	given.]	You	are	required	to	vacate	the	premises	by	[Date].	Failure	to	do	so	may	result	in	further	legal	action.	A	walkthrough	inspection	will	be	conducted	on	[Date]	at	[Time].	Sincerely,[Landlords	Signature][Landlords	Typed	Name]	[Your	Name/Landlords
Name][Your	Address/Landlords	Address][Your	Phone	Number/Landlords	Phone	Number][Your	Email	Address/Landlords	Email	Address][Date][Other	Partys	Name][Other	Partys	Address]Subject:	Agreement	to	Terminate	Lease	Dear	[Other	Partys	Name],	This	letter	confirms	our	mutual	agreement	to	terminate	the	lease	agreement	for	the	property
located	at	[Property	Address],	effective	[Date].	We	have	both	agreed	to	this	termination.	[Optional:	Briefly	state	the	reason	for	the	mutual	agreement.].	We	agree	that	[State	any	agreements	regarding	the	security	deposit,	outstanding	rent,	or	other	relevant	matters].	Please	confirm	your	agreement	to	these	terms	by	signing	and	returning	a	copy	of	this
letter.	Sincerely,	_____________________________[Your	Signature][Your	Typed	Name]	_____________________________[Other	Partys	Signature][Other	Partys	Typed	Name]	[Your	Name][Your	Address][Your	Phone	Number][Your	Email	Address][Date][Landlords	Name][Landlords	Address]Subject:	Notice	of	Lease	Termination	Landlord	Non-Compliance	Dear
[Landlords	Name],	Please	accept	this	letter	as	formal	notification	that	I	am	terminating	my	lease	agreement	for	the	property	located	at	[Your	Address],	effective	[Date].	This	termination	is	due	to	your	non-compliance	with	the	terms	of	our	lease	agreement,	specifically	[Clearly	state	the	non-compliance	issues,	e.g.,	failure	to	repair	plumbing,	lack	of
heating].	[Mention	any	previous	notices	or	requests	for	repairs	made.]	I	will	be	vacating	the	premises	on	or	before	[Date].	I	expect	the	full	return	of	my	security	deposit	as	per	the	terms	of	the	lease	agreement	and	applicable	law.	Sincerely,[Your	Signature][Your	Typed	Name]	[Your	Name][Your	Address][Your	Phone	Number][Your	Email	Address][Date]
[Landlords	Name][Landlords	Address]Subject:	Notice	of	Lease	Termination	Military	Deployment	Dear	[Landlords	Name],	This	letter	is	to	inform	you	that	I	am	terminating	my	lease	agreement	for	the	property	located	at	[Your	Address]	due	to	military	deployment	orders.	My	deployment	date	is	[Date]	and	I	will	be	vacating	the	premises	on	or	before
[Date].	I	am	providing	you	with	a	copy	of	my	official	military	orders	as	required	by	the	Servicemembers	Civil	Relief	Act	(SCRA).	I	request	confirmation	of	the	process	for	returning	the	keys	and	the	handling	of	my	security	deposit.	Thank	you	for	your	understanding.	Sincerely,[Your	Signature][Your	Typed	Name]	[Landlords	Name][Landlords	Address]
[Landlords	Phone	Number][Landlords	Email	Address][Date][Tenants	Name][Tenants	Address]Subject:	Notice	of	Lease	Termination	Sale	of	Property	Dear	[Tenants	Name],	This	letter	serves	as	official	notification	that	your	lease	agreement	for	the	property	located	at	[Tenants	Address]	is	hereby	terminated,	effective	[Date].	The	property	has	been	sold
and	the	new	owners	require	vacant	possession.	You	are	required	to	vacate	the	premises	by	[Date].	Please	contact	me	to	arrange	a	walkthrough	inspection	and	discuss	the	return	of	your	security	deposit.	[Optional:	Offer	assistance	in	finding	new	housing	if	possible.].	Sincerely,[Landlords	Signature][Landlords	Typed	Name]	[Your	Name][Your	Address]
[Your	Phone	Number][Your	Email	Address][Date][Landlords	Name][Landlords	Address]Subject:	Notice	of	Lease	Termination	Uninhabitable	Conditions	Dear	[Landlords	Name],	This	letter	is	to	formally	notify	you	that	I	am	terminating	my	lease	agreement	for	the	property	located	at	[Your	Address]	due	to	uninhabitable	conditions.	Specifically,	[Clearly
describe	the	conditions	making	the	property	uninhabitable,	e.g.,	severe	mold	infestation,	lack	of	essential	utilities].	I	have	previously	notified	you	of	these	issues	on	[Dates	of	previous	notifications],	and	they	remain	unresolved.	Due	to	these	conditions,	I	am	vacating	the	premises	immediately.	I	expect	a	full	refund	of	my	security	deposit	and	any	rent
paid	for	the	period	after	I	have	vacated,	as	the	property	is	not	fit	for	habitation.	Sincerely,[Your	Signature][Your	Typed	Name]	[Landlords	Name][Landlords	Address][Landlords	Phone	Number][Landlords	Email	Address][Date][Tenants	Name][Tenants	Address]Subject:	Notice	of	Non-Renewal	of	Lease	Dear	[Tenants	Name],	This	letter	serves	as	official
notification	that	your	lease	agreement	for	the	property	located	at	[Tenants	Address]	will	not	be	renewed	upon	its	expiration	on	[Date].	You	are	required	to	vacate	the	premises	by	[Date].	Please	contact	me	to	schedule	a	walkthrough	inspection	prior	to	your	departure.	We	will	discuss	the	return	of	your	security	deposit	according	to	the	terms	of	the
lease.	Sincerely,[Landlords	Signature][Landlords	Typed	Name]	Using	these	sample	lease	termination	letters	as	a	foundation	allows	you	to	craft	effective	and	legally	sound	communication	for	ending	a	lease	agreement.	Remember	that	these	are	templates,	and	you	should	always	adapt	them	to	your	specific	circumstances	and	consult	with	legal	counsel
when	necessary.	Clear,	concise,	and	professional	communication	is	key	to	a	smooth	termination	process,	minimizing	potential	disputes	between	landlords	and	tenants.	1	hour	leave	letter	sample	Previous	ArticleScholarship	Recommendation	Letter:	10	Powerful	Samples	Next	Article	Donor	Appreciation:	8	Sample	Thank	You	Letter	Templates	A	lease
termination	letter	is	a	written	notice	from	a	tenant	to	the	landlord	indicating	the	tenants	intent	to	vacate	the	property	and	terminate	the	lease	agreement.	This	letter	usually	contains	the	date	on	which	the	tenant	plans	to	vacate	the	property	the	reasons	for	vacating	and	any	relevant	information	regarding	the	return	of	the	security	deposit.	The	letter
serves	also	as	a	formal	notice	to	the	landlord	that	the	tenant	will	terminate	the	lease	agreement	on	a	specific	date.	It	is	important	to	review	the	lease	agreement	and	to	give	the	required	notice	in	the	letter	to	avoid	penalties	or	legal	problems.	A	lease	agreement	is	a	legally	binding	contract	and	typically	the	tenants	are	required	to	comply	with	the
terms	of	the	lease	agreement	until	the	end	of	the	lease	period.	However	depending	on	the	lease	agreement	there	may	be	provisions	for	early	termination	like	in	the	case	of	a	military	deployment	or	job	relocation.	Some	lease	agreements	may	include	an	early	termination	clause	which	allows	tenants	to	end	the	lease	agreement	before	the	end	date	but
this	is	not	very	common.	It	is	important	to	review	the	lease	agreement	to	see	if	there	is	provision	for	early	termination	and	to	discuss	options	with	the	landlord.	In	some	cases	the	landlord	may	agree	to	an	early	termination	if	the	tenant	finds	a	replacement	tenant	or	if	the	landlord	wishes	the	tenant	to	leave	early.	In	some	jurisdictions	there	are	also
laws	that	allow	tenants	to	break	the	lease	with	a	proper	notice	and	in	certain	conditions	such	as	if	the	property	is	uninhabitable	or	if	the	tenants	life	circumstances	change.	The	handling	of	the	security	deposit	when	a	lease	agreement	is	terminated	will	depend	on	the	terms	of	the	lease	agreement	and	the	state	laws.	Most	lease	agreements	require
tenants	to	give	a	certain	number	of	days	notice	before	vacating	the	property	and	the	security	deposit	will	typically	be	refunded	to	the	tenant	within	a	certain	number	of	days	after	vacating	the	property	as	long	as	there	is	no	damage	to	the	property	and	all	rent	and	other	charges.	The	lease	agreement	should	provide	details	on	how	the	security	deposit
will	be	returned	such	as	the	deadline	for	returning	the	deposit	and	the	conditions	that	must	be	met	to	obtain	the	full	return	of	the	deposit.	It	is	important	to	review	the	lease	agreement	and	discuss	the	security	deposit	with	the	landlord	to	understand	the	procedures	and	the	timelines	for	the	return	of	the	deposit.	Its	also	important	to	leave	the	property
in	good	condition	when	you	are	out	of	the	house	because	the	landlord	may	deduct	any	damages	from	the	security	deposit.	A	landlord	must	also	provide	a	written	statement	with	any	damages	and	the	cost	of	repairs	if	they	decide	to	retain	a	portion	of	the	deposit.	It	depends	on	the	particular	circumstances	of	the	lease	agreement.	After	the	termination
of	the	lease	agreement	the	landlord	can	offer	the	tenant	a	new	lease	agreement	but	it	is	not	guaranteed.	The	landlord	may	want	to	evaluate	the	tenants	performance	during	the	past	lease	period	the	condition	of	the	property	when	the	tenant	leaves	and	the	landlords	own	plans	for	the	property	before	offering	a	new	lease.	Before	terminating	a	lease	its
a	good	idea	to	discuss	your	intentions	with	the	landlord.	If	you	have	a	good	relationship	with	your	landlord	and	take	good	care	of	the	property	the	landlord	may	be	more	likely	to	offer	you	a	new	lease	agreement.	Its	also	important	to	provide	the	required	notice	as	outlined	in	the	lease	agreement	as	it	will	show	that	you	are	following	the	terms	of	the



lease	agreement	and	that	you	are	responsible.	There	are	many	reasons	why	a	tenant	may	choose	to	end	their	lease	agreement	early.	Below	is	a	list	of	some	of	the	most	common	reasons	why	a	tenant	may	want	to	end	their	lease	agreement	early.	Relocation:	A	tenant	may	need	to	move	to	another	location	for	work	family	or	personal	reasons	which	could
necessitate	ending	a	lease	agreement	earlier.	Financial	reasons:	A	tenant	may	experience	financial	difficulties	such	as	a	loss	of	income	or	an	increase	in	expenses	which	make	it	difficult	to	afford	the	rent	which	could	necessitate	the	late	termination	of	a	lease	agreement.	Change	in	living	situation:	A	tenant	may	experience	a	change	in	living	situation
such	as	a	new	job	marriage	or	the	birth	of	a	child	which	could	necessitate	the	termination	of	a	lease	agreement	early.	Maintenance	or	repair	issues:	If	the	property	is	not	well	maintained	or	there	are	persistent	repair	issues	a	tenant	may	want	to	end	the	lease	agreement	early.	Safety	concerns:	If	the	tenant	feels	unsafe	in	the	property	or	the
neighborhood	they	might	want	to	end	the	lease	agreement	early.	Unsatisfied	with	property:	If	the	tenant	is	not	satisfied	with	the	property	or	has	found	a	better	living	option	they	may	want	to	end	the	lease	early.	In	any	case	the	tenant	should	always	discuss	their	decision	to	terminate	the	lease	agreement	early	with	their	landlord	before	making	final
arrangements.	It	is	important	to	read	your	lease	agreement	carefully	to	avoid	any	unexpected	penalties	for	early	termination.	Further	the	tenant	should	keep	records	of	any	communication	they	have	with	the	landlord	to	ensure	that	any	agreements	are	properly	documented.	

Letter	to	cancel	rental	agreement.	Cancellation	of	lease	agreement	by	landlord	sample	letter.	Cancellation	lease	agreement	sample	letter.	Cancelation	letter.	Letter	to	cancel	lease	with	landlord.	Office	lease
agreement	cancellation	letter.	Lease	cancellation	agreement	sample.


