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Date	Published:	22/05/2024If	you	are	thinking	of	resigning	as	a	company	director,	there	are	specific	steps	you	and	the	company	must	take.	Whether	you	are	resigning	due	to	ill-health	or	retirement,	or	other	directors	have	asked	you	to	resign,	fulfilling	your	obligations	in	law	is	paramount.On	this	note,	if	you	are	the	sole	director	of	the	business	you
need	to	make	sure	a	new	director	is	in	place	before	you	resign,	otherwise	the	company	could	be	struck	from	the	register	at	Companies	House.It	is	relatively	straightforward	to	resign	as	the	director	of	a	limited	company,	but	if	the	business	should	fail	or	face	creditor	legal	action	in	the	future,	the	issue	of	personal	liability	can	come	to	the	fore.How	do	I
resign	as	the	director	of	a	limited	company?These	are	the	main	steps	to	take:Inform	other	company	directorsMake	your	fellow	directors	aware	of	your	intention	to	resign.	You	will	need	to	check	your	employment	contract	or	service	agreement	for	any	notice	period	required,	and	then	formally	notify	the	company	in	writing.Are	you	also	a	shareholder?If
you	are	a	shareholder	you	should	consult	your	shareholder	agreement	for	rules	on	transferring	shares,	or	whether	you	need	to	follow	any	other	set	procedures	in	these	circumstances.Inform	clients/customers	and	other	stakeholdersYou	may	also	wish	to	let	clients	and	suppliers/other	stakeholders	know	that	you	are	resigning,	and	provide	them	with
new	point-of-contact	details	where	necessary.Inform	Companies	HouseUse	Form	TM01	Resignation	of	a	Company	Director	to	notify	Companies	House	of	your	resignation.	The	company	name	and	registration	number	is	required	on	Form	TM01,	along	with	your	full	name	and	date	of	birth,	and	the	effective	date	of	your	resignation.	Your	details	remain
on	the	Companies	House	register,	with	a	note	to	indicate	that	you	have	resigned.Can	I	be	held	liable	for	company	debt	after	I	have	resigned	as	director?If	the	company	experiences	financial	distress	and	enters	insolvency	after	you	resign,	you	remain	liable	for	your	actions	and	the	decisions	you	made	when	you	were	a	director.	Should	the	company
enter	liquidation,	the	liquidator	will	look	in	hindsight	over	several	years	to	uncover	the	reasons	behind	the	business	failure.The	actions	of	all	directors	who	were	in	place	during	that	time	will	be	scrutinised.	Only	in	specific	circumstances	could	it	become	a	problem,	however,	and	there	are	generally	no	issues	with	personal	liability	for	directors	who
resign.So	what	are	the	circumstances	that	could	lead	to	personal	liability?	Providing	a	personal	guarantee	for	company	borrowing	is	one,	and	being	viewed	as	a	shadow	director.What	is	a	shadow	director?You	are	not	liable	for	any	decisions	made	following	your	resignation	if	you	have	no	further	input	to	the	company,	but	some	directors	continue	to
hold	influence	even	after	they	have	resigned.	This	is	known	as	being	a	shadow	director.If	you	are	regarded	as	a	shadow	director	and	the	business	experiences	financial	distress,	you	may	face	liability	issues	-	shadow	directors	can	be	investigated	in	the	same	way	as	active	directors.Personal	guaranteesPersonal	guarantees	are	commonly	required	by
lenders	when	businesses	seek	funding.	If	you	have	provided	a	personal	guarantee	for	company	borrowing,	it	remains	in	place	following	your	resignation.Should	the	business	fail	to	keep	up	repayments	on	a	loan	that	you	have	personally	guaranteed,	the	lender	will	activate	the	guarantee.	Even	if	you	are	no	longer	a	director,	they	will	expect	the	full
amount	of	the	guarantee	to	be	repaid.Resigning	as	a	director	typically	means	you	no	longer	influence	the	companys	financial	status,	and	with	a	guarantee	still	in	place,	you	may	be	open	to	financial	uncertainty	on	a	personal	level.	Depending	on	your	relationship	with	the	company,	you	may	not	even	realise	the	business	is	experiencing	financial
problems.Resigning	as	a	company	director	is	a	straightforward	process	in	a	practical	sense,	and	in	the	majority	of	cases	there	are	no	issues	going	forward.	If	you	would	like	more	professional	advice	and	guidance	on	resigning	as	a	company	director,	please	contact	our	partner-led	team	at	Begbies	Traynor	Group.	We	can	offer	you	a	free,	same-day
consultation,	and	operate	an	extensive	network	of	local	offices	throughout	the	UK.To	resign	as	a	company	director,	you	need	to	file	form	TM01	with	Companies	House.	You	will	also	need	to	inform	any	fellow	directors,	in	writing,	of	your	intention	to	resign	and	serve	any	notice	period	as	laid	out	in	your	employment	contract.	If	you	are	a	sole	director
you	will	need	to	ensure	another	director	is	in	place	before	you	resign	or	the	company	could	be	struck	off.There	are	many	reasons	why	you	may	want	to	resign	from	your	limited	company.	This	could	be	due	to	retirement,	relocation,	or	a	desire	to	take	on	a	new	challenge	elsewhere.	In	some	instances,	you	may	be	asked	to	resign	by	your	fellow	directors
or	shareholders	following	a	dispute.When	you	and	your	fellow	directors	do	not	want	to	close	the	company,	but	you	no	longer	wish	to	be	part	of	it,	you	will	be	pleased	to	hear	thatresigning	as	the	director	of	a	limited	company	is	a	relatively	simple	process.	With	this	being	said,	however,	you	must	follow	a	couple	of	important	steps	in	order	to	ensure	this
is	done	officially.Tell	your	fellow	directors	you	want	to	resignOne	mistake	many	people	make	is	assuming	that	notifying	Companies	House	of	your	decision	to	resign	by	way	of	a	TM01	form	is	all	that	needs	to	be	done.	This	is	wrong.While	submitting	a	TM01	form	will	take	care	of	the	administrative	side	of	things	and	ensure	you	are	removed	from	the
records	held	at	Companies	House,	you	should	also	let	your	fellow	directors	and	shareholders	aware	of	your	decision.Ideally	this	should	take	the	form	of	a	written	notice,	either	left	at	or	send	to	the	companys	registered	office,	stating	your	intention	to	resign	and	the	date	this	is	to	be	effective	from.	Remember,	it	is	the	company	you	are	resigning	from
and	therefore	your	formal	resignation	should	be	issued	to	the	company;	the	TM01	form	is	to	let	Companies	House	know	that	you	have	already	resigned.	After	submitting	my	'60	Second	Test'	I	received	a	complimentary	Insolvency	Options	guide	packed	full	of	useful	information.	The	team	of	insolvency	specialists	phoned	me	back	in	less	than10	minutes
after	reviewing	my	details	and	guided	me	through	the	next	steps.	Really	helpful!	Thank	you	Sophie!	Patricia	Contact	the	Real	Business	Rescue	Team	today	Will	my	name	still	be	linked	to	the	company	after	resignation?While	you	may	be	able	to	resign	and	not	have	your	name	associated	with	the	company	going	forwards,	you	cannot	re-write	history.
Due	to	your	prior	association	with	the	business,	your	details	will	still	be	visible	on	the	Companies	House	website	should	anybody	search	for	the	company	in	question.However,	you	will	be	listed	as	a	resigned	director	rather	than	taking	an	active	role.	It	will	typically	be	the	case	that	your	name,	address,	and	date	of	birth	will	be	visible,	alongside	your
appointment	and	termination	dates	from	the	company.Although	you	can	write	to	Companies	House	and	ask	that	they	remove	these	details,	it	is	unlikely	that	they	will	grant	you	this	request.	Additionally,	it	is	likely	that	your	details	will	appear	on	previously	submitted	documents,	such	as	the	companys	end	of	year	accounts,	which	will	also	remain	on
file.	UKs	number	one	for	director	advice	We	handle	more	corporate	insolvency	appointments	than	any	other	UK	firm;	demonstrating	our	commitment	to	helping	directors	and	business	owners	in	financial	distress.The	team	are	available	now	-0800	644	6080	Get	a	Quote	Find	Your	Nearest	Office	What	happens	after	I	resign	from	a	limited	company?
Following	your	resignation	you	are	no	longer	a	director,	and	therefore	your	do	not	have	these	responsibilities	to	the	company	any	longer.	On	the	other	hand,	you	will	no	longer	have	access	to	the	companys	accounts	nor	the	ability	to	say	how	the	company	should	be	run.	Should	the	company	encounter	financial	difficulties	further	down	the	line,	this	will
not	impact	you	as	you	will	not	be	held	liable	for	anything	which	happens	to	the	company	after	you	resign.If	your	company	is	struggling	with	unmanageable	debts,	squeezed	cash	flow,	or	an	uncertain	future,	you	are	far	from	alone.	We	speak	to	company	directors	just	like	you	every	single	day,	and	we	are	here	to	give	you	the	help	and	advice	you
need.Call	our	team	today	on	0800	644	6080Still	have	questions?If	you	are	considering	resigning	as	the	director	of	your	limited	company,	or	would	like	advice	for	your	limited	company,	contact	our	team	of	licensed	insolvency	practitioners	and	turnaround	experts	today.At	Real	Business	Rescue,	we	have	years	of	experience	working	with	company
directors	to	resolve	their	business	issues.	Our	experienced	team	will	discuss	the	range	of	options	open	to	you	and	ensure	you	are	armed	with	all	the	information	you	need	to	make	an	informed	decision	as	to	the	future	of	your	company.	Call	us	today	for	a	free	no-obligation	appointment.We	use	some	essential	cookies	to	make	this	website	work.Wed	like
to	set	additional	cookies	to	understand	how	you	use	GOV.UK,	remember	your	settings	and	improve	government	services.We	also	use	cookies	set	by	other	sites	to	help	us	deliver	content	from	their	services.	You	have	accepted	additional	cookies.	You	can	change	your	cookie	settings	at	any	time.	You	have	rejected	additional	cookies.	You	can	change	your
cookie	settings	at	any	time.	If	a	director	of	a	limited	company	wishes	to	resign,	then	both	the	director	and	company	must	follow	the	correct	procedures	laid	down	in	the	Companies	Act	2006	and	in	the	companys	formation	documents.	In	this	article	we	will	explain	the	various	ways	in	which	the	role	of	a	director	can	be	terminated,	how	to	resign	as	a
director,	the	steps	to	be	followed	by	the	company,	what	happens	at	Companies	House	when	a	director	resigns	and	the	ongoing	legal	liabilities	of	directors	once	they	have	left.	A	directorship	within	a	company	can	end	in	a	number	of	different	ways,	including	by:	Resignation.	Vacation	of	office	under	the	articles	of	association.	Vacation	of	office	by	law.
Removal	under	section	168	of	the	Companies	Act.	Vacation	of	office	under	a	service	agreement.	Vacation	of	office	under	a	court	order.	Death.	If	a	director	resigns	from	his-or-her	position	then	s/he	is	giving	notice	that	s/he	intends	to	leave	the	company.	A	person	can	resign	as	a	director	of	a	limited	company	by	giving	the	required	form	of	notice,	i.e.	a
letter	of	resignation.	It	is	important	to	check	the	companys	articles	of	association	first	to	see:	a)	whether	there	is	a	specific	method	of	resignation	required	and:b)	whether	there	is	a	set	minimum	notice	period.	Although	a	director	may	resign	by	typing	a	simple	e-mail	to	the	companys	board,	it	is	preferable	to	draft	and	submit	a	formal	letter	of
resignation.	A	letter	of	resignation	will	normally	include	the	following	information:	A	statement	of	resignation	e.g.	I	hereby	resign	from	my	office	as	a	director	and	as	an	employee	of	the	Company	with	immediate	effect.	Alternatively,	you	may	wish	to	add	an	effective	from	date.	An	acknowledgement	and	waiver	of	claims	e.g.	I	hereby	acknowledge	and
confirm	that	I	have	no	claim	or	right	of	action	of	any	kind	for	compensation	or	otherwise	against	the	company	or	any	of	its	officers	or	employees	in	respect	of	the	termination	of	my	employment	or	otherwise.	To	the	extent	that	any	such	claim	or	right	of	action	exists	or	may	exist,	I	irrevocably	waive	such	claim	or	right	of	action	and	release	and	forever
discharge	the	company,	its	officers	and	employees	from	any	and	all	liability	in	respect	thereof.	Clarification	of	governing	law	and	jurisdiction	e.g.	This	letter	and	any	dispute	or	claim	(including	non-contractual	disputes	or	claims)	arising	out	of	or	in	connection	with	it	or	its	subject	matter	or	formation	shall	be	governed	by	and	construed	in	accordance
with	the	law	of	England	and	Wales.	The	courts	of	England	and	Wales	shall	have	[exclusive	OR	non-exclusive]	jurisdiction	to	settle	any	dispute	or	claim	(including	non-contractual	disputes	or	claims)	arising	out	of	or	in	connection	with	this	letter	or	its	subject	matter	or	formation.	The	name	and	signature	of	the	director.	The	name,	address,	occupation
and	signature	of	a	witness.	If	you	plan	to	send	your	letter	of	resignation	by	post	then	it	ought	to	be	sent	to	the	companys	registered	address.	It	is	advisable	also	to	use	special	or	recorded	delivery,	either	of	which	requires	a	signature	by	the	receiver.	This	will	provide	clear	evidence	that	notice	was	given	and	received.	As	a	director,	your	resignation	is
effective	in	accordance	with	its	terms,	regardless	of	whether	it	is	accepted	by	the	company.	One	possible	exception	to	this	is	if	the	companys	articles	of	association	contain	a	specific	provision	requiring	acceptance	by	the	board.	Once	you	have	served	notice	of	your	intention	to	resign	as	a	your	resignation	cannot	be	withdrawn	without	the	consent	of
the	company.	The	articles	of	association	or	shareholders	agreement	may	include	a	process	for	resignation	as	a	director	and	what	to	do	with	any	shares	that	you	hold.	Depending	upon	the	contents	of	these	formation	documents	you	may	be	required	to	offer	your	shareholding	to	the	other	shareholders.	If	this	is	not	stated	or	they	do	not	want	the	shares,
you	may	be	allowed	to	keep	them.	Whether	you	wish	to	retain	your	shares	may	depend	on	a	range	of	factors,	including	the	companys	performance,	whether	you	can	receive	dividends	and	whether	you	retain	any	voting	rights.	As	a	limited	company,	it	is	advisable	to	formally	accept	and	record	the	directors	resignation	in	the	minutes	of	your	next	board
meeting.	Doing	so	will	ensure	that	the	company	remains	compliant	with	its	record-keeping	obligations.	You	will	need	also	to	remove	the	director	from	your	register	of	directors.	Under	section	46	(10)	of	the	Companies	Act	all	companies	must	keep	an	up-to-date	register	of	their	directors,	which	must	be	stored	and	available	for	inspection	at	the
companys	registered	office.	The	company	is	legally	required	to	inform	Companies	House	when	a	company	director	resigns.	Form	TM01	(Terminate	an	appointment	of	a	director)	should	be	submitted	to	Companies	House	within	14	days	of	the	effective	date	of	the	directors	resignation.	Form	TM01	is	one	of	the	many	forms	that	can	be	completed	online
using	the	Companies	House	WebFiling	system.	It	is	important	to	note	that	it	is	the	responsibility	of	the	company	to	submit	form	TM01,	not	the	resigning	director.	Indeed,	form	TM01	may	well	be	rejected	if	it	is	prepared	and	submitted	by	the	resigning	director.	If	the	resigning	director	is	the	sole	director	of	the	company	then	a	replacement	must	be
provided.	If	a	replacement	director	is	not	provided	then	Companies	House	will	strike	the	company	from	the	register	of	companies.	Yes,	Companies	House	retains	the	names	of	previous	directors	but	changes	their	status.	As	Companies	House	states:	Information	about	the	officers	of	a	company	remains	on	the	public	register	for	the	lifetime	of	the
company.	This	information	will	be	available	to	the	public	as	long	as	the	company	is	active.	This	includes	details	of	all	resigned	officers	and	also	applies	to	dormant	companies.	This	means	that	if	a	person	carries	out	a	search	of	the	Companies	House	website	they	will	see	the	names	and	details	of	any	directors	who	have	resigned,	but	their	status	will	be
changed	from	active	to	resigned.	Even	though	a	director	has	left	the	company	the	public	record	will	still	show	his-or-her:	Name	Correspondence	address	Country	of	residence	Date	of	appointment	Date	of	resignation	Former	role	Listed	occupation	Nationality	Companies	House	does	not	require	you	to	use	your	home	address,	hence	you	can	apply	to
change	this	if	you	wish.	Having	resigned	as	a	company	director	you	may	still	have	ongoing	liabilities	as	follows:	If	you	breached	the	service	agreement	by	not	providing	sufficient	notice	when	you	resigned	then	the	company	might	be	entitled	to	claim	damages	from	you	for	breach	of	contract.	Under	chapter	2	of	the	Companies	Act	2006	a	person	who
ceases	to	be	a	director	still	has	a	duty	to	avoid	conflicts	of	interest	regarding	the	exploitation	of	any	property,	information	or	opportunity	of	which	he	became	aware	at	a	time	when	he	was	a	director.	The	former	director	has	also	a	duty	not	to	accept	benefits	from	third	parties	with	regard	to	things	done	or	omitted	by	him	before	he	ceased	to	be	a
director.	If	the	company	becomes	insolvent	at	a	future	date,	the	conduct	over	the	preceding	three	years	of	all	company	directors,	past	and	present	(including	those	who	have	resigned),	may	be	investigated.	If	any	wrongdoing	or	failures	are	discovered	then	even	previous	directors	may	be	held	liable.	You	will	not	normally	be	liable	for	future	company
decisions,	acts	or	omissions	that	occur	after	your	resignation.	If	you	become	a	shadow	director,	however	(i.e.	a	director	who	has	resigned	but	still	has	some	continuing	influence	over	the	company	even	after	resignation),	then	you	may	still	be	held	liable.	If	you	are	planning	to	resign	from	your	position	as	a	company	director,	or	if	you	represent	a
company	that	is	dealing	with	a	director	who	has	resigned,	do	not	be	tempted	to	cut	corners.	By	following	the	rules	and	process	defined	in	the	Articles	of	Association	and	Shareholders	Agreement	for	the	resignation	of	directors	and	making	the	necessary	submissions	to	Companies	House,	you	will	remain	compliant	with	the	law.	If	you	are	unsure	of	the
correct	process	or	the	scope	of	any	ongoing	liabilities	then	speak	with	a	specialist	in	company	law	and	company	formations.	They	can	explain	how	to	resign	as	a	director,	how	to	handle	the	resignation	process	as	a	company	and	how	to	inform	Companies	House	of	the	resignation,	thereby	reassuring	that	your	mandatory	legal	reporting	duties	have	been
met.	We	at	Uniwide	Formations	can	help	with	the	appointment	and	resignation	of	directors,	in	addition	to	many	other	services,	including	the	registration	of	Limited	Companies	and	Limited	Liability	Partnerships	within	the	UK.	You	Might	Also	Like:	If	you	want	to	know	how	to	resign	as	a	director	of	a	limited	company,	this	blog	post	explains	how	to	do
just	that,	including	the	steps	that	a	company	must	take	when	a	director	resigns.	We	also	walk	you	through	the	information	that	is	displayed	at	Companies	House	and	the	level	of	liability	that	exists	after	a	resignation.What	a	director	needs	to	do	to	resignStep	1:	Check	the	terms	of	your	service	agreement	or	employment	contract	to	find	out	if	there	is
any	specific	notice	period	or	method	of	resigning.Step	2:	Provide	a	written	letter	of	resignation	to	the	board	of	directors.	A	formal	email	will	usually	suffice,	but	some	directors	may	prefer	to	send	a	physical	letter	of	resignation.	If	sending	a	letter	by	post,	use	the	recorded	delivery	option	and	send	this	to	the	companys	registered	office,	for	evidentiary
purposes.Step	3:	If	the	director	is	also	a	shareholder,	they	should	consult	any	shareholders	agreement	in	case	this	requires	that	they	transfer	company	shares	or	follow	certain	procedures.Step	4:	Optionally,	inform	existing	clients	and	suppliers	of	your	departure	and	provide	details	of	the	relevant	replacement	contacts.What	a	company	needs	to	do
when	a	director	resignsStep	1:	Within	14	days	of	the	date	of	effective	resignation,	the	company	must	inform	Companies	House	of	the	departure.	Form	TM01	should	be	used	for	this	purpose	and	this	can	be	completed	online.Step	2:	The	resignation	should	be	recorded	in	the	minutes	of	the	next	board	meeting	and	the	company	should	update	its	register
of	directors.Please	note:	If	the	director	resigning	is	the	sole	individual	director	of	the	company,	a	replacement	director	is	required	or	else	the	company	will	be	struck	off.Reasons	for	resignationA	director	may	decide	to	resign	from	a	company	for	purposes	of	retirement	or	ill	health.	Sometimes	they	may	want	to	free	up	their	time	to	spend	on	other
business	ventures	or	activities.	Director	Appointment	and	Resignation	Service	-	only	29.99	At	other	times,	a	resignation	may	be	requested	by	the	company,	as	a	more	diplomatic	alternative	to	essentially	sacking	the	director	in	question.	This	may	happen	in	the	case	of	a	misdemeanour,	poor	performance,	or	simply	internal	disagreements.What	is
displayed	at	Companies	House	after	resigningDetails	of	a	company	director	who	has	resigned	will	remain	on	the	Companies	House	website	following	retirement.	However,	their	status	as	a	director	will	show	up	as	resigned	as	opposed	to	active.Details	shown	include:The	correspondence	address*The	former	role	of	the	directorThe	date	on	which	the
director	was	appointedThe	date	on	which	the	director	resignedThe	nationality	of	the	directorThe	directors	country	of	residenceThe	directors	listed	occupation*	This	correspondence	address	is	also	called	the	service	address	or	directors	service	address	and	is	where	directors	receive	official	correspondence	from	Companies	House	and	other
government	agencies.Rapid	Formations	offer	a	Directors	Service	Address	at	a	cost	of	24.00	per	year,	for	directors,	company	secretaries	and	PSCs	at	their	office	locations	in	London	and	Glasgow	for	24.00	per	year,	including	the	delivery	of	all	statutory	mail.Liability	after	resigningCompany	directors	have	a	set	of	general	duties	which	are	set	out	in
Chapter	2	of	the	Companies	Act	2006.When	they	resign	as	a	director,	they	are	no	longer	liable	for	future	acts	or	omissions	of	the	company.	However,	if	the	company	goes	insolvent,	the	conduct	of	all	company	directors	during	the	previous	three	years	(including	those	who	have	resigned)	will	be	investigated	and	they	can	be	held	liable	for	failures	in
their	duties.Furthermore,	directors	who	continue	to	exert	influence	over	the	board	following	their	departure	may	be	considered	shadow	(or	de	facto)	directors	and	therefore	still	liable.	Please	note	that	the	information	provided	in	this	article	is	for	general	informational	purposes	only	and	does	not	constitute	legal,	tax,	or	professional	advice.	While	our
aim	is	that	the	content	is	accurate	and	up	to	date,	it	should	not	be	relied	upon	as	a	substitute	for	tailored	advice	from	qualified	professionals.	We	strongly	recommend	that	you	seek	independent	legal	and	tax	advice	specific	to	your	circumstances	before	acting	on	any	information	contained	in	this	article.	We	accept	no	responsibility	or	liability	for	any
loss	or	damage	that	may	result	from	your	reliance	on	the	information	provided	in	this	article.	Use	of	the	information	contained	in	this	article	is	entirely	at	your	own	risk.	Skip	to	content	Resignation-of-director	So	youve	or	your	partner	director	have	decided	to	hang	up	the	boots	and	resign	as	a	director	,	an	instance	of	unexpected	director	resignation
after	company	registrationYou	took	the	time	to	decide	and	make	this	tough	decision.After	long	and	grueling	months	of	evaluating	pros	and	consyoure	finally	decided	to	resign	as	directorBut	before	you	can	proceed	any	further,	you	need	to	name	your	startup	company.How	To	Resign	As	Director	From	A	Company?The	following	are	the	steps	to	resign
as	director	form	a	companyPrepare	a	resignation	letter	stating	the	reason	for	resignationPhysically	hand	over	the	resignation	letter	and	get	an	acknowledgementIn	case	physical	hand	delivery	is	not	possible	,	send	via	registered	post	acknowledgement	dueIn	case	you	hold	share	in	the	company	ensure	that	you	hold	all	the	share	certificatesPrepare	and
Submit	E	Form	DIR-11	along	with	above	mentioned	documentsOne	E	form	DIR	-11	is	filed	your	End	Date	would	appear	in	the	MCA	Master	Data	DIRECTOR	RESIGNATION	BEST	PRACTISES	FOR	COMPANY	AT	THE	TIME	OF	DIRECTOR	REGISTRATIONAcknowledge	the	resignation	from	the	out	going	directorPrepare	notice	for	Convening	for	Board
Meeting	for	approving	the	resignation	of	directorPrepare	Draft	agenda	for	the	Board	Meeting	,	for	discussing	and	approvingresignation	of	directorPass	a	resolution	for	acceptance	of	resignation	with	majority	of	directors	agreeing	to	the	resolution	of	director	resignationPrepare	and	submit	E	Form	DIR-12	for	intimating	director	resignation	to	RoCOne
E	form	DIR	-12	is	filed	the	director	name	would	be	removed	from	the	list	of	directors	and	this	can	be	verified	throughMCA	Master	DataE	Form	DIR	-12	Needs	to	filed	with	in	30	days	form	the	date	of	resignationLAWS	GOVERNING	DIRECTOR	RESIGNATIONExisting	company	is	required	to	file	an	eForm	DIR-12	for	director	resignation	with	the
Registrar,	within	30	days	from	the	date	of	appointment/	resignation	and	of	any	change	taking	place	in	their	designations.Sections	7(1)(c),	Section	168	&	170	(2)	of	the	Companies	Act,	2013	and	Rule	17	Of	Companies	(Incorporation)	Rules	,	Rule	8,	15	&	18	of	Companies	(Appointment	and	Qualification	of	Directors)	Rules,	2014Section	168:(1)	A
director	may	resign	from	his	office	by	giving	a	notice	in	writing	to	the	company	and	the	Board	shall	on	receipt	of	such	notice	take	note	of	the	same	and	the	company	shall	intimate	the	Registrar	in	such	manner,	within	such	time	and	in	such	form	as	may	be	prescribed	and	shall	also	place	the	fact	of	such	resignation	in	the	report	of	directors	laid	in	the
immediately	following	general	meeting	by	the	company:Provided	that	a	director	shall	also	forward	a	copy	of	his	resignation	along	with	detailed	reasons	for	the	resignation	to	the	Registrar	within	thirty	days	of	resignation	in	such	manner	as	may	be	prescribed.(2)	The	resignation	of	a	director	shall	take	effect	from	the	date	on	which	the	notice	is
received	by	the	company	or	the	date,	if	any,	specified	by	the	director	in	the	notice,	whichever	is	later:The	director	who	has	resigned	shall	be	liable	even	after	his	resignation	for	the	offences	which	occurred	during	his	tenure.Section	170(2):(2)	A	return	containing	such	particulars	and	documents	as	may	be	prescribed,	of	the	directors	and	the	key
managerial	personnel	shall	be	filed	with	the	Registrar	within	thirty	days	from	the	appointment	of	every	director	and	key	managerial	personnel,	as	the	case	may	be,	and	within	thirty	days	of	any	change	taking	place.Rule	15:The	company	shall	within	thirty	days	from	the	date	of	receipt	of	notice	of	resignation	from	a	director,	intimate	the	Registrar	in
Form	DIR-12	and	post	the	information	on	its	website,	if	any.ConclusionThe	outgoing	director	and	the	company	needs	make	the	documents	and	process	very	clear	to	avoid	future	litigations	and	issues	,	file	all	the	documents	and	keep	the	records	clean	to	avoid	regrets	laterIn	case	of	any	help	or	assistance	in	filing	your	director	resignation	,	contact
Virtual	auditor	support	team	on	9962260333	/	mail	us	support@virtualauditor.in,	out	team	wil	guide	through	the	entire	process	and	help	you	comply	Registered	Valuer	(Securities	and	Financial	Assets)IBBI,	Certified	Fraud	Examiner	(USA),	Practicing	Chartered	Accountant	(CA)	and	Qualified	Company	Secretary	(CS),	passionate	about	blogging,	and
sharing	knowledge	relating	to	company	law,	GST,	Income	Tax,	startup	Valuation	,	Company	Valuation	We	use	some	essential	cookies	to	make	this	website	work.Wed	like	to	set	additional	cookies	to	understand	how	you	use	GOV.UK,	remember	your	settings	and	improve	government	services.We	also	use	cookies	set	by	other	sites	to	help	us	deliver
content	from	their	services.	You	have	accepted	additional	cookies.	You	can	change	your	cookie	settings	at	any	time.	You	have	rejected	additional	cookies.	You	can	change	your	cookie	settings	at	any	time.	
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