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Macy’s	Szaratj	Maxxwet	SealcharlotterusseburlingRossRue	21Forever	21BanbuckleNordStrom	rue21	Los	Angeless,	CA	Discover	how	to	match	this	company	Company	Description	of	the	business	company	Description	of	wage	skills	Summary	Advantages	Job	trends	Closed	Jobs	rue21	is	among	the	country’s	largest	specialized	stores.	The	store	offers	a
wide	selection	of	the	latest	fashion	trends	for	men	and	women,	as	well	as	a	plethora	of	career	possibilities	in	shops,	business	offices	and	distribution	centers.	His	clothing	is	intended	to	resort	to	those	who	want,	desire,	or	feel	as	if	they	were	21.	To	create	retail	excitement	and	distinction	in	its	shops,	Rue21	offers	its	brands,	such	as	Rue21	etc.!,	Rae,
true	from	rue21,	carbon	elements	,	ruebeauty,	Ruedecor,	Ruebleu	swim,	in	addition	to	other	brands.	The	organization	offers	a	fun,	hectic	and	flexible	profession	surrounded	by	co-workers.	Currently,	the	Company	has	been	looking	for	talented	individuals	for	contract	compensation	specialist	messages,	Trendy	Assistant,	Purchasing	Assistant,	Senior
Merchandise	Organizer,	Associated	Goods	Planner,	Partial	Time	Sales,	Temporary	Visual	Merchandiser,	Full-time	Assistant	Assistant.	Job	description	The	Trend	Forecaster	assistant	contributes	to	the	results	of	Rue21	by	assisting	in	creating	detailed	presentations	to	guide	the	purchase	teams	of	Rue21,	describing	the	current	style	and	direction	of	the
color	that	the	company	is	implementing.	This	location	is	listed	in	the	Trend	Manager	and	is	located	in	our	Los	Angeles	office.	â€	¢	It	is	committed	to	supporting	the	vision,	mission	and	values	of	Rue21	of	an	inclusive	environment	and	establishing	an	example	for	their	team	or	sphere	of	influence.	»Communicate	with	trend	forecasts	and	purchasing
teams	to	understand	the	general	trend	and	color	strategy	that	Rue21	will	make	it	be	implemented	for	season,	brand	or	style.	Helps	fill	out	the	color/print	direction	for	seasonal	trend	packages	with	the	search	and	forecast	of	current	trends/colors	of	fashion.	-	Supports	trend	forecasts	to	pull	inspirational	images,	fabric	samples	and	colors	In	order	to
create	trend	tabs	and	mood	that	help	you	define	the	direction	and	seasonal	tips	for	purchasing	teams.	â€	¢	Help	the	WGSN	trend	reports	and	questions	from	purchasing	teams	as	necessary.	»Search	more	fashion	sources	and	social	media	accounts	to	stay	up	to	date	on	emerging	trends.	Assist	with	identification	of	Rue21	keys.	Categories	Every	season
-	Girls,	boys	and	accessories.	Qualifications	-	Great	teammate.	You	know	how	to	work	and	influence	those	around	you,	and	don't	hesitate	to	roll	up	your	sleeves	and	help	them	when	youThey	need	it.	Efficient	organization,	prioritization	and	time	management	skills.	â	̈¢	Strong	analytical	skills	and	the	ability	to	draw	conclusions	to	make
recommendations.	Not	involving	interpersonal	and	presentation	skills.	He	must	have	excellent	written	and	verbal	communication	skills.	â	̈¬¢	Market	awareness	and	understanding	of	fashion	designers,	blogs,	competitive	competitive	Â	¢	It	must	be	flexible	and	adapt	well	to	a	working	environment	characterized	by	rapid	and	rapidly	evolving	rhythms.	Â
¢	Be	able	to	search	and	track	the	latest	trends.	Â	¢	Show	passion	in	the	creation	of	products.	Â	¢	Have	a	deep	knowledge	of	the	fabric	/	finishes	and	clothing	construction.	Â	¢	Be	extremely	oriented	to	details	and	enthusiasts	to	apply	it	to	the	product.	Â	¢	You	are	a	collaborative	team	player	with	the	ability	to	drive	others	through	change,	getting	and
maintaining	results.	Ã	¢	â	¢	influence	the	peer	and	business	partners	to	achieve	business	results.Ã	¢	¢	degree	in	Product	Development,	fashion	merchandising	or	similar	disciplines	Ã	¢	â	¢	Stage	in	highly	desired	Fashion	Ã	¢	â	¢	0-1	Year	of	experience	In	the	related	sector	Ã	¢	â	¢	Ideal	candidate	would	have,	stylist,	influector,	fashion	blogging	or
design	background	Ã	¢	âKe	¢	Trend	Analysis	Experience	Favorite	Ã	¢	âžâ	¢	capable	of	identifying	social	and	cultural	influences	Additional	informationSo	offer401K	Competitive	advantages	Package	Flex	time	Over	3	weeks	PTO	after	1	year	Casual	Dress	Code	Merchandise	Great	Work	Culture	Sign	up	new	jobs	Published	every	day	This	work	was
published	on	Mar	10	Aug	2021	and	expired	the	Sun	22	Aug	2021.	Minimum	$	22,244	$	35.137	Average	Maximum	$	53.384	TasksMallate	or	hand	beams	or	with	tying	machines.	It	makes	sure	that	the	items	are	properly	directed,	marked	with	the	correct	postage	and	in	suitable	conditions	PE	R	The	processing.	Remove	the	correspondence	containers	or
sorted	packages	and	transfer	them	to	areas	designated	according	to	the	established	procedures.	mail,	and	collect	outgoing	mail,	using	trolleys,	if	necessary.	Require	package	with	package	or	handmade	letters,	or	stamp	materials,	using	postparting	meters.	Determine	the	way	in	which	the	mail	must	be	sent,	and	prepare	it	For	delivery	to	shipping
structures.	Accept	and	control	mail	containers	or	packages	of	large	volumes,	couriers,	couriers,	couriers	and	contractors	and	contractors.	Weighing	packages	or	letters	to	determine	the	required	postage,	using	weighing	scales	and	rate	charts.	For	embroidering	machines	or	typewriter	machines	to	make	corrections,	additions	and	modifications	to
address	sheets.	Secure	the	mailing	machine	output	for	defects	and	Determine	how	to	eliminate	the	causes	of	any	defects.	Remove	from	printed	materials,	such	as	labeled	items,	envelopes	with	postmark	or	to	issue	packets	or	letters	to	customers	upon	presentation	of	written	warnings	or	other	identification	documents.	Operate	keyboards	controlled	by
computer	or	equipment	of	Voice	recognition	to	direct	articles	according	to	established	routing	schemes.	Resume	requests	regarding	shipping	or	shipping	policies.	Sold	and	download	mail	containers	or	on	equipment	for	transport	to	marshalling	stations.Contact	the	delivery	or	courier	to	arrange	delivery	of	letters	and	parcels.Place	incoming	or
outgoing	letters	or	packages	into	bags	or	bins	according	to	destination	or	type,	and	place	identification	labels	on	bags	or	bins.Clear	jams	in	sorting	equipment.Samples	of	postal	goods	or	or	Literature	in	response	to	requests.	Adjust	the	guides,	the	rollers,	inserts	for	dissolved	cards,	weighers	and	fixing	arms,	using	manual	rules	and	tools.	Read
production	orders	to	determine	the	types	and	dimensions	of	the	programs	scheduled	for	printing	and	shipping.	Sell	​​mail	products	and	accept	payment	for	shipping	products	and	fees.	Start	machines	that	automatically	feed	plates,	stencils	or	ribbons	through	mechanisms,	and	observe	the	operations	of	the	machine	to	detect	any	malfunctions.	Insert
material	for	printing	or	the	load	rack	address	on	machines,	select	type	or	mold	size,	and	position	plates,	stencils,	or	ribbons	in	machine	magazines.	Stamp	dates	and	receipt	hours	of	incoming	mail.	Add	ink,	fill	pasta	tanks	and	change	machine	ribbons	when	needed.	Use	equipment,	such	as	automated	forklifts	and	"train"	trucks	to	move	mail	containers.
Fold	letters	or	circular	and	insert	them	into	envelopes.	Customer	and	personal	service	knowledge	-	knowledge	of	principles	and	processes	for	the	provision	of	personal	and	customer	services.	This	includes	the	evaluation	of	customer	needs,	meet	the	quality	standards	for	the	services	and	assessment	of	customer	satisfaction.	English	language	-
knowledge	of	the	structure	and	content	of	the	English	language,	including	the	meaning	and	spelling	of	words,	composition	rules	and	grammar.	Holidays	and	free	time	payment	401K	Plan	Rue21	is	among	the	largest	specialized	shops	in	the	country.	The	store	offers	a	diversified	selection	of	the	latest	fashion	trends	for	men	and	women,	as	well	as	a
plethora	of	career	opportunities	in	shops,	corporate	offices	and	distribution	centers.	His	clothing	is	intended	to	appeal	to	those	who	want,	they	wish,	or	feel	they	are	21.	To	create	excitement	and	distinction	to	detail	in	its	shops,	Rue21	provides	its	brands,	such	as	Rue21	etc.,	Rae,	true	from	Rue21,	elements	Carbon,	Ruebeauty,	Ruedecor,	Ruebleu
Swim,	as	well	as	other	brands.	The	organization	offers	a	fun,	fast	and	flexible	profession	surrounded	by	collaborative	colleagues.	Currently,	the	company	has	been	looking	for	talented	individuals	for	Contract-Compensation	Specialist	posts,	Trend	Assistant,	Assistant	Buyer,	Senior	Merchandise	Planner,	Associate	Merchandise	Planner,	Part-Time	Sales,
Temporary	Visual	Merchandiser,	Full	Time	Assistant	Manager.	Based	on	130	work	lists,	duplications	excluded	based	on	130	work	lists,	duplication	excluding	work	category	Distribution	6	months	1	year	Sales	37.4%	11%	1.581%	Supertion	and	upper	management	28.5%	21%	1.845%	more	16	,	9%	2,006%	Insurance	22.464%	Administrative	7.5%
36.250%	18,125%	Retail	7.0%	27%	1,739%	Executive	Management	1.3%	51%	51%	Services	100%	92%	Seasonal	Sales	–	City	&	Country	Shopping	Rue21,	Inc.	Columbus,	Oh	Part-time	Seasonal	Sales	Associate	Sales	is	passionate.	They	are	stylish	and	fashionable	individuals	who	represent	the	Rue21	brand	to	every	customer	who	walks	through	the
door.	They	are	related	to	clients	from	all	walks	of	life,	being	engaging	and	optimistic	about	the	interaction.	This	location	is	...	Read	...	Read	More	Temporary	Visual	Merchandiser-Atlanta	Cumberland	Mall	Rue21	Atlanta,	GA	Temporary	Visual	Merchandiser	is	a	creative	individual	who	has	a	passion	for	representing	the	latest	fashion	trends.	They	are
stylish	and	fashionable	individuals	who	represent	the	Rue21	brand	to	every	customer	who	walks	through	the	door.	They	are	relableble	for	customers	of	all	walks	of	life	from	...	Find	out	more	STORE	–	STORE	MANAGER	RUE21	Anniston,	Al	Managing	Directors	and	store	managers	have	been	guided.	Their	most	important	duty	is	to	manage	and	guide
their	shops.	They	are	the	leaders,	the	trainers	and	the	motivators	in	the	field.	Read	more	Assistant	Part	Time	Assistant	Rue21	Mercedes,	TX	The	Assistant	Store	Manager	was	guided.	They	are	highly	self-motivated	â		̈	̈	̈	and	use	the	success	of	KPI	as	their	driver.	They	are	extremely	detail-oriented	and	ambitious	with	a	high	sense	of	integrity.	Learn	More
Store	Manager	Rue21	Opelika,	AL	to	manage	the	day-to-day	operations	of	a	Rue21	store;	reports	directly	to	the	district	manager.	Manage	an	archival	group	of	approximately	10	Part-time	and	Full-time	Associate	Stores	Drive	and	Maximize	Read	More	Full-time	Assistant	Manager	Rue21	MCALLEN,	TX	Responsibility:	Provide	managerial,	operational
and	financial	support	to	the	store	manager’s	drive	and	maximize	store	sales,	control	and	minimize	downtime	Read	more	temporary	Rue21	Saint	George,	UT	Rue21	–	Jobid:	743	#######	93	470	[Retail	Associate	/	Stocker	/	Retail	Sales]	as	a	temporary	association	with	Rue21,	you’ll:	perform	duties	associated	with	sales	such	as	relating	to	customers
and	apprentices	Learning	and	Read	More	Teacher	Assistant	Growth	Centers	in	America	Downey,	CA	Reports	Directly	to:	Program	Manager	Core	Purpose:	To	teach	clients	in	a	challenging,	enthusiastic,	and	appropriate	manner;	to	provide	a	welcoming	educational	environment	that	fosters	learning	for	learning;	To	communicate	with	parents	about	the
most	optimal	academic	course,	and	to	be	able	to	...	Learn	More	Assistant	ID	Los	Angeles,	CA	ID	is	looking	for	an	assistant	to	join	their	content/movie	team.	The	upcoming	ideal	will	have	a	strong	interest	in	building	a	career	as	a	publicist	with	an	emphasis	on	content	and	movies.	Specific	responsibilities	may	include:	â	̈¬¢	Serving	as	daily	contact
support	for	more	clients	and	teams	...	Find	out	more	More	VFX	Assistant	Significant	Other	SANTA	MONICA,	CA	Significant	Others	(LA)	Currently	looking	for	a	talented	and	passionate	VFX	Assistant	to	become	part	of	a	fantastic	team,	assisting	artists	of	visual	effects	and	artists	of	the	graphics	of	the	movement	for	commercials,	film	features	and
andPlatforms.	Successful	candidates	must	demonstrate	...	Read	More	Fabric	Assistant	Revolve	Los	Angeles,	CA	meets	the	Owned	Brand	division	of	Revolve:	Revolve	is	the	next-generation	fashion	retailer	for	consumers	Millennial	and	Generation	Z.	Revolve	is	a	trademark	of	Lifestyle	of	trust	and	source	of	inspiration	to	discover	and	inspire,	offering	a
customer	experience	addictive	from	a	vast	...	Read	More	Archiving	Assistant	Yoh,	A	Day	&	Zimmermann	Company	Burbank,	CA	Archiving	Assistant	â	€	"Entry	Level	necessary	for	an	â	€	™	Contractual	opportunity	with	our	customer	â	€	œ	On	site	to	Burbank,	CA	is	a	project	of	cataloging	and	transfer	of	resources	for	a	wide	collection	of	editions	and
comics.	#	Zip-sa	#	ind-sa	#	cb-sa	job	duties	inventorying,	cataloging	and	packaging	(for	...	Read	more	plumberâ	€	™	s	Assistant	American	Drain	Works	and	Plumbing	Company	Los	Angeles,	CA	We	are	a	company	of	residential	plumbing	systems	In	rapidly	evolving	with	10	years	of	experience	in	the	West	LA	area.	Customer	service	and	assistance	are
our	priority	number	one.	It	must	have	a	minimum	of	five	years	of	experience	as	a	hydraulic	assistant,	have	a	valid	driving	license	and	in	able	to	work	in	the	United	States.	Please	send	...	Continue	reading	Carpenter's	Assistant	Doctor	Door	and	Window	Los	Angeles,	CA	Synthesis	of	work	This	is	a	part-time	job	for	a	General	Contractor	specializing	in
repair	/	reconstruction	And	in	the	new	installation	of	doors	and	windows	in	historic	houses.	It	is	the	advancement	opportunity;	training	in	the	business	principles;	the	learning	of	the	«inÂ»	and	of	the	«Outs»	of	the	carpentry	finish	As	for	...	P	Learn	more	Archiving	Assistant	Yoh	Burbank,	CA	Archiving	Assistant	Entry	Level	necessary	for	a	contractual
opportunity	with	our	on-site	customer	in	Burbank,	CA	This	is	a	project	of	cataloging	and	transfer	of	resources	for	collected	editions	and	really	extended	comics.	#	Zip-sa	#	ind-know	#	cb-sa	work	tasks:	inventariare,	catalog	and	pack	(for	...	to	learn	more	assistant	adminstrative	the	help	group	los	angeles,	ca	join	our	team	and	helps	make	a	difference	in
Life	of	a	child!	Prevention	and	aftercarde	Program	is	a	new	program	for	the	help	group.	Financed	by	the	Los	Angeles	County	Department	of	Children	&	Family	Services	(DCFS),	this	program	is	designed	to	reinvigorate	and	restore	development	...	For	Learn	more	ASSISTANT	ADMINSTRATIVE	TWI,	INC.	Santa	Monica,	CA	Teruko	Weinberg,	Inc.,
Employment	Recruitment	Agency	is	trying	to	have	an	associate	to	work	on	task	with	your	client	in	Los	Angeles,	CA	for	the	following	position:	Administrative	Assistant	Long	Term	Temporary	Position	With	Possibility	of	Hire	$	17	â	€	"18	/	hour.	Full-time	hours	Duties	for	...	Continue	reading	Assistant	Puff	Co	Los	Angeles,	CA	Who	are	you:	We	are	looking
for	an	ambitious,	innovative,	forward-looking	and	full	of	Resources.	be	passionate,	motivated	and	exceptionally	engaged	in	your	business.	Puffco	is	a	hectic	business	environment	and	those	whose	skills	are	impeccable...	Read	More	Western	Dental	Los	Angeles	Endodontic	Assistant,	CA	You're	aauto-starters	looking	for	professional	and	personal
fulfillment	in	your	career?	Do	you	want	to	be	part	of	an	organization	interested	in	your	professional	development?	Looking	for	a	group	dedicated	to	both	quality	care	for	your	patients	and	a	positive	workplace	for	your	patients,	you	are	looking	for	a...	Read	more	Assistant,	Speakers	Creative	Artists	Agency	Los	Angeles,	CA	The	Creative	Artists	Agency
(CAA)	is	the	leading	agency	in	the	fields	of	live	and	film	entertainment,	digital	media,	publishing,	sales	and	sponsorship,	media	finance,	consumer	investment,	fashion,	brand	licensing	and	philanthropy.	As	distinct	from...	Learn	More	Technologists	Assistant	CDI	Downey,	CA	RAYUS	Radiology,	formerly	Insight	Imaging,	is	looking	for	a	Technologist
Assistant	to	join	our	Downey	center.	As	Technologist	Assistant,	you	will	assist	Technologists	MRI	in	areas	that	allow	Technologists	to	maintain	a	timely	program	and	perform	diagnostic	imaging	scan...	Read	more	Assistant	WarnerMedia	Culver	City,	CA	Company	Overview	WarnerMedia	is	a	powerful	portfolio	of	iconic	entertainment,	news	and	sports
brands.	We	bring	together	people,	technology	and	the	best	storytellers	in	the	world	to	promote	culture	and	meaningful	connection.	We	believe	the	enduring	power	of	stories	can	open	our	eyes	to	the	world,	to...	Learn	More	OBB	Media	Personal	Assistant	Los	Angeles,	CA	OBB	Media	is	looking	for	a	Personal	Assistant	to	support	the	office	of	its	CEO.
Personal	Admin	*	Guide	the	CEO	to	meetings	and	production	shootings	as	needed,	supporting	the	CEO	in	the	field	with	...	Learn	More	Office	Assistant	Black	Series	Camper,	Inc.	City	of	Industry,	CA	We	are	currently	looking	for	an	Office	Assistant	to	help	us	with	tasks	such	as	answering	phone	calls	and	assist	with	all	general	office	tasks.	Job
Requirements:	Keeping	the	office	stocked	with	office	supplies	Maintaining	office	filing	and	filing	systems	Performing	general	office	tasks	such	as	ordering	supplies,	maintaining	office	equipment,	and	office	duties	Assisting	with	general	office	administrative	work	Maintaining	office	archives	and	filing	systems	Assisting	with	all	General	office	tasks
Performing	office	tasks	such	as	copying,	typing	and	archiving	Maintaining	office	medical	records	and	other	records	at	the	location	Performing	general	office	tasks	such	as	archiving,	faxing	and	data	entry	Performing	data	archiving	and	data	entry	tasks	Manage	various	files	and	supplies	Performing	office	Manage	all	other	office	activities	Assistance
with	answering	machines	and	general	office	administration	functions	Replaying	and	creating	office	correspondence	and	routing	office	correspondence	Axes	Learn	about	office	correspondence	Axes	Learn	more	Operations	Assistant	PipelinesExisting	Pipelines	Administrative	â¢	Assists	Director	of	Operations	with	various	administrative	tasks	including
daily	communication,	meeting	planning	and	calendar	management	â¢	...	Read	more	Office	Assistant	The	Picture	Production	Company	Los	Angeles,	Angeles,Summary	of	the	role	The	position	of	the	Office	Assistant	is	an	important	role	within	a	busy	and	often	challenging	environment	of	creative	agency.	In	summary,	the	candidate	will	be	tasked	with	the
following	...	Read	more	Administrative	Assistant	(Volunteer)	WhowhatWhy	Los	Angeles,	CA	Administrative	Assistants	damage	multiple	projects,	manage	daily	tasks	and	support	their	team	in	any	way	possible.	It	is	an	incredible	opportunity	to	learn	quickly,	challenge	your	creativity	...	Read	more	Remote	Office	Assistant	Rocs	Grad	Staffing	Los	Angeles,
CA	This	position	provides	administrative	support	to	our	certification	program	and	to	the	Director	of	Certification	responsibilities	of	the	Office	Assistant:	*	Providing	candidate	candidates	and	support	...	Read	More	Administrative	Assistant	Careerbuilder-US	Los	Angeles,	CA	We	are	looking	for	an	administrator	who	supports	daily	operations,	including
calendar	events,	tasks	management,	specialized	projects	and	special	events;	Searches,	maintains	and	reports	to	the	management	of	the	executive	team.	Duties	and	responsibilities:.	Electric	phones	and	they	take	accurate	messages.	.Greet	and	screens	Visitors	entering	professionally	and	promptly	notify	the	appropriate	person	of	their	arrival.	.Reci
years	and	signs	for	courier	deliveries	and	notification	the	appropriate	staff	that	the	packages	arrived.	.Maintains	Correct	answer	letters	on	your	computer	for	various	incoming	correspondence.	.File	and	matching	scans	and	documents	if	necessary.	Performs	inventory	of	retail	and	office	supplies.	.Unitura	Standard	cleaning	for	office	work
requirements:	Providing	general	office	administration	services	Assist	with	administrative	activities	of	the	general	office	Executing	other	administrative	/	clerical	tasks	Perform	administrative	support	and	office	Clerical	or	Administrativ	Completion	Read	more	Administrative	Assistant	Partner	in	Diversity	Inc	Los	Angeles,	Administrative	Assistant,	is
responsible	for	supporting	an	administrative	professional	to	help	them	remain	organized	and	complete	activities	that	allow	them	to	focus	on	more	advanced	responsibilities.	Their	duties	that	organize	meetings	for	administrators,	visitors	to	the	greeting	office	and	the	composition	of	documents	on	behalf	of	the	administrators.	Working	requirements:
provide	administrative	services	of	general	office	Assist	with	administrative	activities	of	the	general	office	Perform	other	administrative	/	clerical	duties	Perform	administrative	and	office	support	The	realization	of	kinetic	or	administrative	duties	maintain	the	files	in	the	administrative	office	Assist	with	the	general	administrative	duties	of	preforming
administrative	tasks	for	administrative	duties	and	office	support	activities	that	provide	administrative	support	The	officeProvides	office	support	to	other	administrative	employees	carry	out	other	administrative	duties	/	assist	secretarials	with	other	administrative	duties	provide	administrative	support	to	or	learn	more	about	administrative	assistant
CULLIIGAN	LOS	ANGELES,	CA	essential	essentials	as	follows.	Other	tasks	can	be	assigned.	Assist	in	the	coordination	of	creation	sales	materials.	Assistance	in	the	data	entry	/	compilation	required	for	monthly	billing	and	payroll.	Collaborate	effectively	with	the	Employee	Executive	Team.	Order	supplies;	Maintenance	/	maintenance	of	production	and
supply	premises.	Perform	occasional	commissions.	Order	meals	for	meetings.	Job	Requirements:	Providing	general	office	administrative	services	Assist	with	administrative	tasks	of	general	office	perform	other	administrative	/	clerical	tasks	perform	administrative	or	administrative	tasks	to	keep	files	in	the	administrative	office	Assist	with	general
administrative	routine	tasks	preparing	general	administrative	tasks	to	perform	administrative	tasks	and	support	activities	At	the	office	provide	administrative	support	to	the	company	office	provide	support	to	the	administrative	office.	Perform	other	administrative	tasks	/	secretaries	administrative	charges	Pro	to	learn	more	ADMINISTRATIVE
ASSISTANT	ELITE	PLACEMENT	GROUP	MANHATTAN	BEACH,	CA	Private	equity	company	based	in	Manhattan	Beach	,	CA	is	looking	for	an	administrative	assistant	to	join	his	team	of	fun	and	energetic	professionals.	Location:	ADMINISTRATIVE	ASSISTANT	100%	IN	OFFICE	SALARY:	$	65K	with	all	benefits	and	401K	Location	of	the	office:
Manhattan	Beach	Hours:	Monday	to	Friday,	8:	00-17:	00	Work	functions:	Assisting	more	people	with	all	Levels	of	administrative	activities	Reply	to	phones,	respond	to	the	e-mail	Calendar	management	and	booking	Meeting	rooms	Travel	booking	for	the	team,	including	ground	transportation	and	hotel	accommodation	Generate	expenses	Enter	data	in
your	software	system	Manage	the	office	budget	and	order	the	supplies	pay	the	expenses	of	the	qualifications	/	skills	requires	3+	years	or	more	administrative	assistant	experience	by	providing	ideal	support	in	a	strong	problem	solving	capacity	with	a	mentality	centered	on	the	customer	excellent	verbal	communication	capacity	and	Written	Proficiency
with	Word,	Outlook,	Excel	and	PowerPo	Read	more	Administrative	Assistant	Confidential	Los	Angeles,	CA	Administrative	Assistan	T	â	€	"Financial	Services	â	€"	$	65K-75K	*	This	role	is	in	place	at	Beverly	Hills	the	ideal	candidate	must	exhibit	high	standards,	excellent	communication	capabilities,	and	have	the	ability	to	take	initiatives	and	give	priority
to	daily	activities.	A	strong	capacity	to	take	charge	and	respect	close	deadlines	will	guarantee	your	success	in	this	role	with	multiple	facets.	This	is	a	really	special	opportunity	for	someone	who	is	looking	for	a	long-term	corporate	career	role.	This	is	a	role	with	visibility	for	a	variety	of	departments	and	teams!	Responsibility	to	manage	and	coordinate
active	calendars	support	executive	leadership	with	a	variety	of	tasks	and	Plan	and	confirm	meetings	Ensuring	the	organization	of	files	based	on	the	Office	protocol	Provide	ad	hoc	support	around	the	office	if	necessary	Qualify	Degree	or	equivalent	experience	Strong	interpersonal	skills,	customer	service	and	communicationA	Multitask	Proficiient	in
Microsoft	Office	Suite	Please	send	a	curriculum	for	consideration.	You	can	use	www.workgrades.com	to	collect	and	manage	your	references	for	free	and	share	them	with	us	or	anyone	else	you	choose.	Candidates	with	references	are	always	favored	by	our	customers.	Now	it's	the	most	important	moment	to	stand	out	from	the	crowd.	We	advise	you	to
make	sure	you	have	updated	your	linked	in	the	profile	and	starting	to	collect	your	references	in	advance.	We	will	consider	qualified	candidates	with	criminal	stories	consistent	with	the	requirements	of	the	Los	Angeles	Fair	Chance	Initiative	for	Hiring.	Administrative	Assistant,	XD	Netflix	Los	Angeles,	CA	This	is	a	challenging	role	that	needs	someone
with	good	judgment,	great	communication,	and	the	ability	to	implement	effective	systems.	Read	all	Assistantists	California	State	University	Los	Angeles,	CA	CSU	requires	faculty,	staff	and	students	who	are	accessing	campus	structures	to	be	immunized	against	Covid-19	or	declare	a	medical	or	religious	exemption	from	...	Administrative	Assistant	-
RMI	Cedars-Sinai	Los	Angeles,	CA	Acts	as	or	Support	The	Staff	Development	Advisory	Network	(Sdan),	Safety	Representative	and	/	or	Kronos	Editor	within	the	Department	and	Unity.	Executive	Assistant	Robert	Half	Los	Angeles,	CA	You	will	be	enthusiastic	about	this	opening	to	a	growing	and	dynamic	technological	company,	if	you	are	looking	for
work	as	an	executive	assistant	and	are	professional	and	highly	qualified.	It	could	be	right	for	this	executive	assistant	role,	if	you	feel	you	can	maintain	various	administrative	tasks	for	executive	management.	Are	you	looking	for	an	opportunity	for	Executive	Assistant	in	the	Los	Angeles	area,	California?	This	permanent	location	could	be	ideal	for	you!
Monitor	coach	calls	and	be	responsible	for	other	support	staff	and	customer	relationships	Prepare	relationships	and	financial	data	Plan	travel	and	meeting	methods	Prepare	presentations	Familiarity	with	the	use	of	Internet	for	research	tasks	Exceptional	organizational	competences,	The	capacity	of	multitasks,	an	eye	for	details	and	previous
experience	of	management	of	the	solid	project	understanding	of	administrative	assistance	earns	a	valuable	experience	in	this	extraordinary	opportunity	to	directly	support	senior	management	in	an	influential	company	with	competitive	compensation!	If	you	are	a	self-starter	that	is	passionate	about	growing	your	career	as	an	executive	assistant	in	a
quality	environment,	we	would	like	to	hear	from	you!	Contact	us	today	to	start	your	career!	.	Robert	Half	is	the	first	and	largest	company	of	specialized	talented	solutions	in	the	world	that	connects	highly	qualified	work	seekers	to	the	opportunities	of	large	companies.	We	offer	temporary	and	permanent	placement	solutions	for	roles	of	and	accounting,
technology,	marketing	and	creative,	legal,	administrative	and	customer	support.	Robert	Half	puts	you	in	the	best	position	to	succeed,	claiming	for	your	account	and	promoting	to	a	We	offer	access	to	high-level	jobs,	competitive	benefits	and	free	online	training.	Keep	up	with	every	opportunity	even	when	you're	on	the	move.	Download	the	Robert	Half
app	and	get	1-tap,	instant	notifications	for	work	with	AI	and	more.	Any	questions?	Call	your	local	office	at	1,888.	All	candidates	applying	for	US	work	openings	must	be	legally	authorized	to	work	in	the	United	States.	Benefits	are	available	to	contract/time	professionals.	Visit	for	more	information.	2021	Robert	Half.	An	employer	for	equal	opportunities.
M/F/Disability/Veteran.	By	clicking	Apply	now,	you	agree	to	the	Terms	of	Use	of	Robert	Half	.	To	learn	more	Administrative	Assistant	Scion	Staffing	Los	Angeles,	CA	Scion	Staffing	has	been	in	charge	of	guiding	the	search	for	an	expert	administrative	assistant	at	a	consolidated	investment	company!	This	is	a	part-time,	Contract	Opportunities	offering	a
competitive	...	Read	more	Administrative	Assistant	Yorkson	Legal	Los	Angeles,	CA	Our	client,	a	global	law	firm	that	helps	the	growth	of	his	business,	is	looking	for	an	office	assistant	in	his	home	in	Los	Angeles,	California	who	will	work	in	a	legal	administrative	role	Read	more	Temporary	Administrative	Assistant	|Temp-to-Hire	D3	Legal	Search,	LLC
Los	Angeles,	CA	Legal	Admin	Assistant	Temporary-to-Hire	D3	Legal	Admin	Assistant,	CA	(recognized	hospital/sanitary	structure)	Status:	Temporary-to-Hire	Overview:	The	administrative	assistant	provides	...	Read	more	Administrative	Assistant	I	Molecular	Instruments,	Inc.	Los	Angeles,	CA	We	are	looking	for	a	detailed	administrative	assistant	to	help
the	administrative	manager	ensure	the	efficiency	of	our	company	in	its	growth.	Jobs:	*	Data	entry	to	process	and	categorize	incoming	...	Read	more	Nexus	HR	Services	Los	Angeles,	CA	Currently	we	are	looking	for	an	experienced	and	motivated	administrative	assistant	who	joins	our	growing	team	in	our	Los	Angeles	office.	*	Coordinates	work	with
executive	team	members	...	Read	More	Administrative	Assistant	AHCP	Platt	College-Los	Angeles	Alhambra,	CA	The	Administrative	Assistant	AHCP	is	responsible	for	the	general	review,	confirmation	and	presentation	of	completed	working	hours	and	bureaucratic	practices	at	the	California	Department	of	Public	Health	(CDPH)	...	Read	more
Administrative	Assistant	Pankow	Builders	Pasadena,	CA	The	Administrative	Assistant	/Process	Engineer	I	is	responsible	for	the	execution	of	processes	and	their	improvement.	As	part	of	the	process	team,	people	who	play	this	role	work	flexibly	...	Read	More	Assistant	Smallwares	Manager	Restaurant	Depot	Los	Angeles,	CA	Location	Title:Smallwares
Manager	Department:	Smallwares	Supervisore:	Branch	Manager	FLSA:	Not	exempt	Location	Summary:	Responsible	for	the	product	that	receives	and	ensures	the	storage,	labelling,	cleaning	and	delivery	of	the	product	and	a	proper	customer	service.	50%	or	more	of	the	work	includes	manual	work.	Essential	functions:	Ensure	correct	correctService
and	works	to	develop	customer	relationships.	Supervision	and	works	together	with	Smallwares	Supervisor	(if	applicable)	and	Stocker	/	s	to	ensure	that	the	shelves	are	supplied	and	the	goods	are	rotated.	Assist	in	the	development	of	programs,	monitors	performance	and	recommends	appropriate	discipline,	as	appropriate,	including	resolution.	It	forms
employees	in	work	liability	and	secure	operational	procedures	interviews	candidates	and	recommends	hiring.	Reviews	inventory	for	product	rotation	on	a	daily	basis	to	prevent	shrinkage	and	damage.	Rotate	the	product	as	needed.	Ensures	that	shelf	prices	are	correct	and	reflects	the	most	recent	price	and	market	conditions.	Supervisions	and	work
next	to	stocker	/	s	in	receiving	all	small	products	and	ensures	that	the	correct	documentation	is	completed.	Physically	breaks	pallets,	stocks	products	and	organizes	display.	It	maintains	accurate	computers	inventory	levels	having	physical	inventories	performed	on	a	regular	basis	and	adjustments	made.	It	exceeds	the	order	of	small	businesses	from
sellers	on	a	regular	basis	to	ensure	that	we	have	competitive	prices	and	minimal	shrinkage	due	to	Expirations	and	do	not	have	too	much	inventory	at	hand.	Coordinates	that	pallets	stored	in	racks	have	the	correct	block	and	date	labels.	Follow	program	to	maintain	zone	cleaning	from	a	regular	scrubbing	maintenance	program,	and	pulling	out	pallets
and	cleaning	below.	Ensures	that	the	excess	inventory	did	not	slot	on	the	floor	is	stacked	in	head	rack	near	where	it	is	sold.	Ensures	that	the	Recycle	Bin	is	removed	from	the	floor	and	correctly	managed.	Make	sure	that	the	stock	/	out	stock	information	is	communicated	to	the	inventory	holder	after	carefully	checking	the	system	and	rack	for	the
product.	It	maintains	that	all	the	signs	are	correct	and	that	flyers	prices	are	reflected	on	the	product.	It	coordinates	the	correct	merchandising	of	the	naves	(adjacent	logic,	the	appropriate	sealing	power,	and	the	spatial	allocation)	and	the	merchandising	creatively	and	establishes	pulse	areas	for	merchandising.	Execute	weekly	self-audits	Run
additional	duties,	responsibilities	and	projects	assigned.	Other	responsibilities:	Run	other	tasks	connected	to	work	as	requested	and	assigned.	Education,	experience	and	skills	required:	Degree	S,	or	high	school	diploma	or	GED	with	at	least	4	years	of	experience	in	customer	service,	or	any	appropriate	combination	of	education	and	experience.
Capacity	to	read,	analyze	and	interpret	general	corporate	periodicals,	professional	magazines	and	technical	procedures.	Ability	to	effectively	present	information	and	answer	questions	by	managers,	customers,	and	general	public	capacity	to	calculate	figures,	and	amounts	such	as	discounts,	interests,	proportions,	percentages,	area,	mass	and	Test
leadership	skills;	ability	to	oversee	and	manage	employees.	Effective	oral	and	written	communication	ability.	High	level	of	interpersonal	skills	to	manage	sensitive	and	confidentialand	documentation.	Commitment	to	corporate	values	​​and	a	strong	customer	orientation.	Informatic	literacy	Physical	requirements:	elevator	/	carry	Ability	(measured	for
maximum	or	medium	load)	Lift	50	Lift	pounds	(50	or	less)	50	pounds	frequent	lift	/	conveyor	(>	12x	/	hour)	50	pounds)	50	pounds	Lift	/	conveyor	(>	30x	/	h)	20	pounds	Physical	Attitudes	(assessed	at	the	level	of	ability	involved)	Agility	/	Dynamic	balance	80-100%	Dexterity	€	Dexterity	€	80-100%	Dexterity	€	Manual	80	100%	position	Tolerance	posture
(frequency-based	evaluation	or	time	Settlement)	Stand	/	Buy	constantly	(4	hours	at	the	moment)	reach	the	shoulder	level	above	the	shoulder	level	Occasionally	Twist	/	Turn	Head	often	bend	over	/	bend	occasionally	climb	steps	/	occasionally	kneeling	/	squats	-	occasionally	work	environment:	the	Temperature	is	moderate	moving	equipment	(forklift
trucks,	electric	pallet	jacks,	scooters)	Recognition:	I	fully	understand	the	responsibilities	Ã	and	qualifications	required	for	this	work.	Furthermore,	I	find	that	they	are	able	to	perform	the	required	functions.	Brand:	Restaurant	Depot	Address:	2300	and	57th	St	Los	Angeles,	CA	-	90058	Description	of	the	property:	119	-	Vernon	(Jetro)	Number	of
properties:	119	Read	more	Administrative	Assistant	-	Completely	Remote	External	Laboratories	Los	Angeles,	CA	Work	Description	We	are	actively	Looking	for	proactive	and	dynamic	administrative	assistant	which	can	become	the	backbone	of	our	functionality	of	the	remote	office.	Working	closely	with	a	variety	of	...	Readier	Sr.	Executive	assistant
ADP	Pasadena,	ca	unlock	your	career	potential:	support	at	ADP.	Every	day,	thousands	of	organizations	worldwide	are	based	on	ADP.	As	a	world	leader	in	business	outsourcing	solutions	with	60+	years	of	experience	and	over	half	a	million	customers,	our	products	and	services	allow	large	and	small	businesses	to	do	business.	As	part	of	the	ADP	support
team,	play	a	shared	role	in	our	success	-	you	will	work	together	with	a	team	of	talented	and	highly	motivated	individuals	-	â	€
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